
************************ 
REQUEST FOR EXPRESSIONS OF INTEREST 

FOR AN INDIVIDUAL CONSULTANT 
 

AFRICAN DEVELOPMENT BANK 
 

01 B.P. 1387 Abidjan 01 - Côte d’Ivoire 
8th floor, office 8A/CCIA Building. 

 
IDEV Department 

 
E-mail: m.cobinah-ebrottie@afdb.org  Telephone: +225 2026 3131 

 
Title of the assignment: Recruitment of an Individual Consultant for Evaluation Capacity Development 

of Regional Member Countries 
 
Brief description of the Assignment: Support the implementation of the “Strengthening National 

Evaluation Systems” initiative in Ethiopia and Tanzania and provide support to the African 
Parliamentarians’ Network on Development Evaluation (APNODE) 

 
Department issuing the request: Independent Development Evaluation (IDEV) 
 
Place of assignment: Bank’s Headquarters in Abidjan, Cote d’Ivoire. 
 
Duration of the assignment: 9 Months 
 
Tentative Date of commencement: 16 November 2015 
 
Deadline for applications: 20 October 2015 
 
Applications to be submitted to: j.musumba@afdb.org; m.cobinah-ebrottie@afdb.org 
 
Any questions and requests for clarifications may be sent to: Ms. Jayne Musumba 
 
Terms of Reference for Individual Consultant for Evaluation Capacity Development of Regional Member 

Countries 
 
1. Introduction / Background 
The mandate of Independent Development Evaluation (IDEV) is to help the Bank enhance the 
development effectiveness of its operations on the continent. It does this by conducting independent 
evaluations of all aspects of the Bank’s work and actively disseminating the knowledge gained as well 
as good practices, and by ensuring that the Bank and its stakeholders learn from past experience, and 
plan and deliver development activities to the highest possible standards.  
 
Development effectiveness on the African continent however depends not only on the Bank’s 
operations, but also on those of the Regional Member Countries (RMCs). IDEV has therefore 
increasingly engaged in developing the evaluation capacity of RMCs by providing structural support to 
three initiatives: (i) strengthening national evaluation systems in Africa; (ii) African Parliamentarians’ 
Network on Development Evaluation; and (iii) Evaluation Platform for Regional African Development 
Institutions. It seeks the assistance of a capacity development consultant to continue implementing the 
first two initiatives. 
 
Strengthening National Evaluation Systems in Africa 
In 2013, as a pilot project on strengthening national evaluation systems, IDEV received funding from 
the Finnish Trust Fund to support two countries, Tanzania and Ethiopia in 4 key areas: 

1. The formulation of country-owned strategies to develop national M&E systems; 
2. The development of a policy and institutional framework for the use of M&E by government; 
3. The strengthening of skills for planning, managing and implementing complex evaluation 

projects; 
4. Advocacy to stimulate broad demand for high quality evaluations to promote accountability and 



inform decision making. 
 
This serves the following objectives: 

 To build a critical mass of public officials and national evaluation professionals in the selected 
country to stimulate demand for and supply of high quality evaluations; 

 To develop the necessary and appropriate policy and institutional frameworks to ensure the 
implementation of a national evaluation program; 

 To create awareness among citizens and policy-makers of the importance of evaluation in 
accountability and decision making; 

 To strengthen the country’s capacity to institutionalize accountability and transparency in the use 
of public resources and contribute to a culture of responsiveness to citizens’ development demands; 

 To support the development of the policy environment essential for the demand for and use of M&E 
in African parliaments and governments. 

 
Key lessons have been drawn from the first phase of the initiative and these will feed into the next 
phase, including: 

a. The need to strengthen the ownership of the two countries through continuous engagement 
with the national partners, going beyond the central evaluation unit to include other government 
ministries and agencies and other local players such as research and training institutions. 

b. Design clear strategies for ensuring the project outputs are taken into use and lead to changes 
and development in national practices. Specific examples are: putting learning after training 
into practice and using the diagnostic reports in developing the national evaluation systems. 

c. Build a strong evaluation advocacy program in partnership with other players at national, 
regional and international levels providing similar services. 

d. Develop ways to sustain the interest and affiliation of the participants in the first phase of the 
initiative in monitoring and evaluation, for example by establishing a Community of Practice, 
linking them to M&E professionals in both within and outside the continent, and building a 
network. 

 
African Parliamentarians’ Network on Development Evaluation 
IDEV hosts the Secretariat of the African Parliamentarians’ Network on Development Evaluation 
(APNODE). The Network was established in March 2014 at the 7th African Evaluation Association 
(AfrEA) Conference held in Yaoundé, Cameroon. APNODE was initiated by African parliamentarians 
based on their recognition of the important function of evaluation in national decision-making and the 
crucial role of parliamentarians in ensuring that evaluation evidence is used for strengthening decision-
making, with a view to greater development effectiveness and inclusive growth. Following the 
establishment of the network, it has now been operationalized through the holding of the first Annual 
General Meeting of the network in July 2015, which adopted the Network’s Constitution and Action Plan 
and various operational policies. This paves the way for the day to day operation of the Network, 
including refinement and implementation of the Action Plan. 
 
2. Objectives of the Assignment 

 Support the next phase of the Strengthening National Evaluation Systems initiative in Ethiopia 
and Tanzania; 

 Support the day to day operation of the APNODE, including refining and implementing the 
Action Plan, raising awareness of the network, undertaking advocacy and communications. 

 
3. Main activities and deliverables  
3.1 Strengthening National Evaluation Systems in Ethiopia and Tanzania 
Under the overall guidance of the Principal Knowledge Management Officer currently responsible for 
evaluation capacity development, the Consultant will perform the following tasks: 

a. Take stock of the implementation of the initiative so far in both countries and undertake a needs 
assessment for the next phase of implementation. 

b. Develop an action plan for the next phase. Following a focus on components 1 and 3 of the 
initiative so far, progressively greater attention should be given to components 2 and 4 while 
remaining demand- and needs-driven. 

c. Oversee and guide the implementation of the action plan. 
d. Mobilize more support on the ground from the AfDB Field Offices in both countries to engage 

with the country authorities. 



e. Lead discussions with partners in the key ministries and agencies other than the central 
evaluation unit to better define and respond to their needs. 

f. Work actively with the central units, other ministries and agencies, and development partners 
in the two countries to align other activities related to strengthening the national evaluation 
systems or the broader agenda on managing for development results in both countries. 

g. In the case of Ethiopia, a thorough follow-up with the implementing partners, the National 
Planning Commission and the Ministry of Finance and Economic Development, in implementing 
the national M&E strategy and action plan. 

h. In the case of Tanzania, engage with various partners on the ground to identify the niche areas 
in which IDEV can facilitate the process of strengthening the national M&E system. 

i. Perform any other tasks required to ensure the success of the initiative. 
 
3.2 APNODE 
Under the overall guidance of the APNODE Secretariat Task Manager, the Consultant will perform the 
following tasks: 

a) Provide administrative and logistical support and technical assistance to the African 
Parliamentarians’ Network on Development Evaluation (APNODE). 

b) Maintain the administration of and contact with individual members and national Chapters of 
APNODE. 

c) Help to refine and implement the APNODE Action Plan for 2015-2016, including the planning, 
preparation, organization and carrying out of outreach, raising awareness of the network, 
activities to expand the network, advocacy, resource mobilization, and capacity development 
for members of the network. 

d) Prepare, produce and implement advocacy and communication for the APNODE, including 
procuring and guiding production companies as necessary. 

e) Assist in the development of an APNODE website and online exchange platform. 
f) Support the organization of meetings of the APNODE Executive Committee, including the 

preparation of meeting documentation, briefing notes, minutes and other materials as required. 
g) Undertake any follow-up activities to meetings of the APNODE Executive Committee. 
h) Coordinate and streamline, in a professional and timely manner, internal and external 

communication of the APNODE Secretariat and the APNODE Executive Committee as 
required. 

i) Perform other duties as required by the APNODE Secretariat. 
 
The consultant may be called upon to perform other tasks in the area of evaluation capacity 
development of RMCs as necessary. 
 
4. Administration/reporting  
The consultant will work closely with and report to the Principal Knowledge Management Officer who is 
the task manager for both projects. Technical staff will provide all relevant support to the consultant. 
The IDEV.3 Division Manager is responsible for oversight of the work. All staff and consultants are 
accountable to IDEV management. 
 
5. Duration of the assignment 
The assignment will be for nine (9) months and is located at the Bank’s headquarters in Abidjan, Cote 
d’Ivoire. 
 
6. Qualifications and Experience required  

 Masters’ degree (or equivalent) in international relations, public administration, development 

studies or related fields 

 Nationality of a Bank Member Country 

 A minimum of 5 years working experience with an international organization 

 Good knowledge of development issues in Africa 

 Fluency in English or French with good working proficiency of the other language. Preference 

for candidates able to work in both languages. 

 Excellent research, drafting, advocacy and reporting skills 

 Good planning and event organizing skills 

 Ability to maintain overview with the necessary attention to detail 



 Ability to deal with discretion, sensitivity and tact with a variety of contacts, including 

government officials and parliamentarians 

 Proficiency in Bank standard software applications : MS Word, Excel, PowerPoint, and web 

tools 

 Integrity, professionalism, respect for diversity and a strong team player 

 
7. Remuneration  
The Consultant will be paid a competitive monthly lump sum in accordance with Bank’s scale set for 
Consultants and commensurate with the number of years of relevant experience. Because the funding 
comes from two Trust Funds, two separate contracts will be signed with the Consultant. 
 
 
Please send a cover letter setting out your motivations for applying for this position, detailing your 
qualifications and professional experience related to the assignment, and attach an updated Curriculum 
vitae on the basis of the template attached. 
 
All consultants expressing interest are invited to register in the Bank’s DACON database 
(http://daconafdb.org/dacon) as soon as possible. 
 
  



MODEL CURRICULUM VITAE (CV) 

 
Title of the Assignment:  
Department: 
Surname:        First Name: 
Birth Date:        Nationality: 
Address:       Country: 
Telephone:       E-mail: 
 

Are any of your family members (spouse/partner, father/mother, 
Brother/sister, Son/daughter, etc.° employed in the African 
Development Bank?  

Yes  No   
If « Yes », the following data 

must be provided 

Name Relationship Organisation Unit Place of Assignment 

    

    

 

Language Level Read Written Spoken 

English  Fair 
 Good 
 Excellent 

 Fair 
 Good 
 Excellent 

 Fair 
 Good 
 Excellent 

French  Fair 
 Good 
 Excellent 

 Fair 
 Good 
 Excellent 

 Fair 
 Good 
 Excellent 

Other (specify)   Fair 
 Good 
 Excellent 

 Fair 
 Good 
 Excellent 

 Fair 
 Good 
 Excellent 

 
Key Qualifications: 
 
Please provide (i) a summary of your experience and training highlighting the most relevant for the 
proposed assignment, and (ii) the responsibilities which you exercised. Utilise one half-page maximum. 
 
Education (University Level and above only): 
  

Name of University - City - 
Country  

Period  Diploma Obtained Main Topic / Major 
 

  From To        

     

     

     

     

 
 
Professional Training: 
 

Name of Training 
Institution- City - 
Country  

Type of Training 

 

Period  Certificates or Diploma 
Obtained 

  From From  

     

     

     



     

 
Employment Record: 
 
Begin with your most recent employment. For each job since your Master Degree achievement, please 

indicate: 
- Name of the Employer 
- Type of Activity/Business of the Employer 
- Title / Function 
- Place of Employment 
- Brief Description (three lines maximum) of main accomplishments and responsibilities 
 
Reference: 
 
Please indicate the name and address of three persons with no family relationship with yourself, familiar 

with your character and titles. 
  
I hereby certify that the responses which I provided above are all, to the best of my knowledge, true, 

complete and accurate. I acknowledge that an inaccurate statement or essential omission in a 
personal declaration or another document required by the African Development Bank might 
result in the rejection of my application, termination of my Contract or any other administrative 
sanction by the Bank. The African Development Bank may verify any statements which I made 
in this application. 

 
Date: ____________ 
 
Signature:     
 


