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REQUEST FOR EXPRESSIONS OF INTEREST 
 

AFRICAN DEVELOPMENT BANK 
BP 323-1002, Tunis Belvedere 

 FRMB Department 
E-mail: v.giardina@afdb.org 

 

Telephone: +225 20 26 25 19 
 
 

Brief Description of the Assignment: We have the pleasure to inform you that the Resource Mobilization and 

External Finance Department (FRMB) of the African Development Bank will require the services of an ADF Mid-Term 

Review & Replenishment Associate (individual consultant) will play crucial part working with the Division Manager of 

Sovereign Division of the department (FRMB.1) as well as the Director of FRMB) in the day-to-day coordination of 

matters related to ADF13 Mid-Term Review (MTR) and ADF14 Replenishment by contributing to the planning, 

conceptualization, and organization of the events and processes leading to both events. In that regards, the Associate 

will be part of a larger team working on the ADF13 MTR scheduled to take place in November 2015, and the ADF14 

Replenishment process that will be concluded in late 2016. 

1. Department issuing the request:   FRMB.1 

2. Place of assignment:     Abidjan, Côte D’Ivoire 

3. Tentative Start Date:     15 August, 2015 

4. Details of assignment:     See Terms of Reference 

5. Deadline for expression of interest:  August 12th , 2015 

6. Submission of C.V to:    v.giardina@afdb.org 

 

7. Interested Individual Consultants may obtain further information at the address below during the Bank’s 
working hours: 8am to 5pm.  

8.  Expressions of interest must be received at the address below no later than, Tuesday 30 June, 2015 at 12am 
local time and specifically mentioning ADF Mid-Term Review and Replenishment Associate. 

For the attention of: Ms. Veronica Giardina 
African Development Bank FRMB  
Immeuble CCIA  
Avenue Jean-Paul II 
01 Abidjan 
 
Tel : +225 20 26 42 20 
E-mail: v.giardiana@afdb.org  
 

ESTABLISHMENT OF THE SHORT LIST  
 

9. A shortlist of three to six individual consultants will be established at the end of the period of the request of 
expressions of interest. The consultants on the shortlist will be judged on the following criteria on the basis 
of their resume:  
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Educational qualification and suitability for the task to be performed  20% 

Experience in the specific assignment described in the Terms of Reference   20% 

Experience with international donor agencies     30% 

Language capacity        30% 

 

 

Consultant’s Terms of Reference: 

Replenishment Associate 

(for ADF13 Mid-Term Review and ADF14 Replenishment) 

 

FRMB 

 

The Resource Mobilization and External Finance Department (FRMB) is currently seeking a consultant 

(herein referred to as a ‘Replenishment Associate’ or ‘Associate’), who will play crucial part working with 

the Division Manager of Sovereign Division of the department (FRMB.1) as well as the Director of FRMB) 

in the day-to-day coordination of matters related to ADF13 Mid-Term Review (MTR) and ADF14 

Replenishment by contributing to the planning, conceptualization, and organization of the events and 

processes leading to both events. In that regards, the Associate will be part of a larger team working on the 

ADF13 MTR scheduled to take place in November 2015, and the ADF14 Replenishment process that will 

be concluded in late 2016. 

 

I. Background 

As part the African Development Bank’s Finance Complex (FNVP), the Resource Mobilization and 

External Finance Department (FRMB) is responsible for the strategic resource mobilization and the 

leveraging of the financial resources and instruments of the Bank. The department’s role is to increase the 

pool and types of funding available to the Bank’s Regional Member Countries, particularly for 

transformative projects in line with the Bank’s Ten-year strategy. 

 

FRMB.1 is responsible for fund raising initiatives and partnerships with sovereign entities, including the 

replenishment of the African Development Fund (ADF) and technical cooperation with legacy bilateral 

donors. It also coordinates the Country Policy and Institutional Assessment (CPIA), the allocation process of 

ADF resources among beneficiary countries (PBA), and monitors their use in accordance with the relevant 

ADF policies and guidelines. 

 

The Mid-Term Review of the ADF provides a forum for the AfDB to report to donors on its progress in 

implementing ADF operations, whereas the Replenishment meetings culminate in new funding pledges for 

the next cycle of the ADF. The meetings are chaired by an external coordinator and involve the participation 

of donors, selected ADF recipient countries, and AfDB Management and staff. The Associate will be hosted 

FRMB.1 of the Finance complex at AfDB.  

 

II. Specific Duties and Responsibilities of the Associate 

Strategic ADF-Related Knowledge Generation and Management 

The Associate will also work closely with the FRMB Director as well as the FRMB.1 manager in supporting 

(and where necessary, contributing to the substance) of (i) the internal Bank-wide teams working to support 

the ADF14 Working Group of Deputies, as well as (ii) the ADF Policy Innovation Lab. (The ADF Lab is to 

be composed of a High Level Panel with its Advisory team. The Panel with its advisory team will explore 

innovations for implementation at the next Fund cycle (ADF-14) starting in 2017. The Lab will consider 
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options for the future of the ADF, investigate implications of these options for future ADF replenishments as 

well as the strategic positioning of the ADF vis-à-vis other development institutions and stimulate strategic 

and innovative thinking within AfDB on the future of concessional assistance.) In this regard, the consultant 

may be required to: 

 

 contribute to the various research and analytical undertakings as required, and thereby assisting the 

FRMB analytics team in consolidating knowledge products which will feed into the ADF-14 

Replenishment process; 

 coordinate between FRMB.1 the ADF Lab’s High-Level Committee and Technical Advisory team 

members, FRMB Front Office, FRMB.2, etc.; and  

 carry out any other activities as requested by the Manager of FRMB.1 and/or the Director of FRMB. 

 

Quality Assurance 

The Associate will help keep track of the ADF documents’ preparation and progress (editing, translation and 

publication) on the Bank's website and elsewhere. Likewise he/she will help oversee the quality review process 

of all ADF documentation (particularly in terms of writing minutes to key meetings, recommendations for 

improving the form, presentation and even analysis of the various papers) before disclosure/distribution to both 

internal and external parties. The consultant will also oversee timely translation, monitoring and effective 

distribution of the ADF documents to the various parties. 

 

ADF-Related Database Management  

The Associate with will work with other FRMB staff to help (i) manage the access as well as the contents of 

ADF-related shared drives while organizing and otherwise managing the various data therein; (ii) oversee the 

department-linked MS Outlook Distribution lists with CIMM (including the MTR Steering Committee, MTR 

Technical Committee, the FRMB team, etc.). The consultant will also oversee the regular updating of the secure 

ADF website, the FRMB Portal, as well as related public web pages on the Bank website. 

 

ADF Events Coordination  

Working with the FRMB administrative staff, the Associate will be responsible for managing the various 

ADF meetings and events (notably the ADF13 MTR as well as the various ADF14 Replenishment meetings) 

while also ensuring deadlines and budgets are adhered to. As part of these duties, the Associate will oversee 

the preparation, logistics (participant and invitee database management, invitation letters, protocol issues, room 

booking and preparation, interpretation, videoconference arrangements, catering, document distribution, access 

to the FRMB portal, as well as handling any specific requests from Participants). 

 

ADF-Related Communication 

The Associate will work closely with the FRMB.1 manager and support staff in coordinating all 

communication between the Bank and ADF Deputies, State Participants, and other observers (other 

MDBs/institutions). This will include monitoring and responding to the Donors' requests in a timely manner; 

updating of the ADF Donors/Observers’ databases; creating and regularly updating matrices of Deputies’ 

comments (where applicable). 

 

More crucially, the consultant will work with FRMB management to help coordinate with the Bank’s 

Communication Department (CERD) in developing and executing a communication plan for the MTR and the 

subsequent Replenishment meetings. 

 

III. Qualifications and Work Experience 

 At least a Master’s degree in economics, business administration or related field; 

 A minimum of (5) years of work experience in project coordination or related fields; 

 Previous work experience in a multilateral institution is a must, with an added plus for experience within 

AfDB, particularly in key central departments; 

 Good knowledge of concessional financing and the aid architecture structure globally; 
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 Proven capacity to deliver output in a timely manner and ability to use relevant computer technology. 

 Excellent analytical skills and strong experience in development economics, development studies in 

Africa or any related field; 

 Strong coordination and organization skills; 

 Client and results oriented with strong analytical and communication (both verbally and in writing) 

skills, sense of accuracy and attention to detail.  

 Ability to deal with sensitive issues in a multi-cultural environment and to build effective working 

relations with colleagues.  

 Ability to communicate and write effectively in English or French, with a good working knowledge of 

the other language. 

IV. Duration and Location 

This is a one year term consultancy, beginning on August 1, 2015 and finishing on July 31, 2016 with the 

possibility of a renewal. The Consultancy will take place in Abidjan, Côte D’Ivoire and requires regular 

presence in the Bank’s offices with a possibility of working remotely when needed and if it doesn’t disrupt 

required workflow. Field missions might occasionally be required. The consultant will be granted 24 days of 

leave, based on a cumulative of 2 days per month. 

V. Costs 

The Associate will receive a monthly lump sum of USD 6,500. No additional benefits or per diems will be 

paid. The consultant is responsible for his/ her own health insurance and accommodation costs. The Bank 

will cover full costs of any required missions and provide per-diem in accordance with rules governing 

consultant mission travel. 

VI. Accountabilities 

The consultant will report to FRMB.1 Manager. 

 

 


