
REQUEST FOR EXPRESSIONS OF INTEREST 

 (Individual Consultant) 
 

Environment and Climate Change Department Division (ONEC) 

 
Africa Development Bank (AfDB) 

 
 

Communication and Knowledge Management Officer for ONEC. 3  
 

 
The African Development Bank hereby invites individual consultants to 

indicate their interest and availability for the implementation of 
communication and knowledge management activities for the Environment 

and Climate Change Division (ONEC.3).  
 

The Bank’s portfolio of climate-smart projects is expected to substantially 
increase in 2016/2017 in the light of the recent Bank’s commitment to triple 

its climate financing by 2020 and the launch of the New Deal for Energy, one 

of the flagship programs of the Bank’s new “High 5” agenda for development. 
Additional efforts are also needed to increase the level of awareness of Bank’s 

staff and regional member countries (RMCs) on the opportunities that Bank’s 
climate finance instruments can provide for co-financing climate-smart 

projects and programs. Besides, 2016 being the year post-COP21, ONEC.3 
will make additional efforts to increase awareness on climate finance 

opportunities and share best practices on climate-smart development and 
green growth to further encourage African countries to engage on a greener 

development pathway.  
 

The objective of the assignment is to support the development and 
implementation of the 2016 knowledge management and communication 

strategy for the department of Energy, Environment and Climate Change, 
focusing on climate change, climate finance and green growth, and in 

coordination with the communications and external relations strategy and 

team of the Bank.  
 

 
The services to be provided under the assignment include:  

 
Assist in the development and implementation of communication and 

knowledge management (KM) strategy and activities for ONEC.3 and 
manage the digital communications;  

 
Knowledge Management/Capacity Building: 

 Assist in the development and implementation of knowledge 
dissemination activities (e.g. case studies, reports on lessons learned, 

guidelines, good practice notes, toolkits, etc.) especially on climate 
finance; 



 Help promote collaborative partnerships with external stakeholders for 

effective development and implementation of ONEC’s knowledge 
management program. 

 

Communication/Information Sharing: 
 Manage production and dissemination of the Climate Finance Newsletter 

in French and English, every two months;  
 Develop ONEC-related marketing materials and communication 

tools/products as need be; 
 Assist in the preparation of key international events such as the Africa 

Carbon Forum, the Bank's Annual Meetings and COP22 as needed;  
 Liaise with relevant media and coordinate interviews when needed;  

 Help promote collaborative communication partnerships with external 
stakeholders to give visibility to ONEC3 activities; 

 Write and/or edit English and French language copy for specific materials 
produced by ONEC in relation with the climate change/green 

growth/clean energy agenda, i.e. brochures, reports, press releases, 
blogs etc.; 

 Review, edit and write content for online publication, blogs, social media 

and other communication tools; 
 Assist in the preparation of reports to the Bank’s Senior Management on 

status, progress and any issues in the ONEC portfolio; 
 Prepare guidance notes for Bank’s staff on topics that are relevant to the 

Department’s mandate; 
 Help develop and implement a communication strategy for climate 

finance with a view to increase the use of the Bank’s climate finance 
instruments by Bank’s staff and RMCs;  

 Address communication requirements for the flagship programs under 
the “Light up and power Africa” HI 5 as appropriate; and 

 Perform any other duties as required by ONEC 3 Division Manager 
 

The consultant should:  
 

 Have a Master’s degree in disciplines related to knowledge 

management, communication, international relations;  
 Have a minimum of 10 years of relevant professional experience in 

implementing a program for managing knowledge and communicating 
results as a strategic instrument to achieving the objectives of a 

business/organizational unit; 
 Be experienced in devising communication strategies; 

 Have worked within multicultural teams; 
 Have knowledge of Africa and development issues;  

 Have knowledge relevant to the energy, climate finance and climate 
change related sectors (this would be an advantage);  

 Be fluent in French or English with strong editorial skills in at least one 
of the two languages; 

 Have high degree of initiative and strong record of performance with low 
supervisory requirements to function effectively; 



 Have the flexibility to undertake field missions to Regional Member 

Countries if necessary. 
 

 

For the EOI to be considered, the consultant needs to be registered in the 
AfDB DACON Consultant Database1. 

 
The Energy, Environment and Climate Change Department invites 

Individual Consultants to indicate their interest in providing the above-
described services. Interested consultants shall provide information on their 

qualifications and experience demonstrating their ability to undertake this 
assignment (CV, documents, reference to similar services, experience in 

similar assignments, etc.).  
 

The eligibility criteria, the establishment of a short list and the selection 
procedure shall be in conformity with the Bank’s Rules and Procedure for 

the Use of Consultants under projects financed by the Bank Group, May 
2008 Edition, revised on July 2012, available on the Bank Website at 

http://www.afdb.org. Please, note that interest expressed by a Consultant 

does not imply any obligation on the part of the Bank to include him/her in 
the shortlist.  

 
The assignment is full-time and its duration will be for one year from 1st 

October 2016 to 30th September 2017. The incumbent will work from 
Abidjan in the CCIA building. The estimated starting date is 1 October, 

2016. 
 

A shortlist of three to six individual consultants will be established at the 
end of the request of expressions of interest. The consultants on the 

shortlist will be judged on the following criteria on the basis of their updated 
resume. 

 
Level of education in general      20% 

Educational level compared to the field of mission   20% 

Years of experience in general      20% 
Number of years of experience relevant to the mission  40% 

 
Interested Individual Consultants may obtain further information at the 

address below during the Bank’s working hours.  
 

Expressions of interest must be received by e-mail to the address below no 
later than 12th September 8 am local time (Abidjan – Côte d’Ivoire) and 

specifically mentioning - ONEC.3 Communications Officer - in the 
subject line of the email.  

                                                           
1 Candidates should be registered in the  AfDB DACON Consultant Database. New registration can be 

obtained at http://dacon.afdb.org/dacon/ on a PC only through Internet Explorer.  

 

http://www.afdb.org/
http://dacon.afdb.org/dacon/


 

 
Attn: Ms Leonor SALES 

Consultant 

Energy, Environment and Climate Change Department 
 

E-mail: M.SALES@AFDB.ORG copy to G.PHILLIPS@AFDB.ORG  
 

 
 

 

TERMS OF REFERENCE 

 

Communication & Knowledge Management Specialist 

 

 

1. Introduction / background 

 

The mission of the Department of Energy, Environment and Climate Change (ONEC) is to 

spearhead the Bank’s lending and non-lending operations in the areas of energy, environment and 

climate change. As part of its mandate and responsibilities, ONEC is in charge of developing and 

managing the Bank’s energy portfolio.  

 

ONEC3, where the Climate Change Coordination Committee of the Bank is housed, also 

coordinates work related to cross-departmental climate finance instruments (Global Environment 

Facility, Climate Investment Funds, Sustainable Energy Fund for Africa, the Africa Climate 

Change Fund, the Green Climate Fund, etc.), the implementation of the Bank’s green growth 

framework and the compliance of projects with the Bank’s Environment and Social Safeguards.  

 

The Bank’s portfolio of climate-smart projects is expected to substantially increase in 2016/2017 

in the light of the recent Bank’s commitment to triple its climate financing by 2020 and the launch 

of the New Deal for Energy, one of the flagship programs of the Bank’s new “Hi 5” agenda for 

development. Additional efforts are also needed to increase the level of awareness of Bank’s staff 

and regional member countries (RMCs) on the opportunities that Bank’s climate finance 

instruments can provide for co-financing climate-smart projects and programs. Besides, 2016 

being the year post-COP21, ONEC.3 will make additional efforts to increase awareness on 

climate finance opportunities and share best practices on climate-smart development and green 

growth to further encourage African countries to engage on a greener development pathway.  

 

 

2. Objective of the Assignment 

 

The objective of the assignment is to support the development and implementation of the 2016 

knowledge management and communication strategy for the department of Energy, 

Environment and Climate Change, focusing on climate change, climate finance and green 

growth, in line with the upcoming communications and external relations strategy and in 

coordination with their team of the Bank.  

 

 

mailto:M.SALES@AFDB.ORG
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3. Main activities and deliverables  

 

His/her core duties/responsibilities will include the following:  

 

Communication/Information Sharing: 

 Under the leadership of ONEC.3 staff, manage production and dissemination of the Climate 

Finance Newsletter in French and English, every two months;  

 Under the leadership of ONEC’s front office and ONEC.3 manager, develop ONEC-related 

marketing materials and communication tools/products as need be; 

 Assist in the preparation of key international events such as the Africa Carbon Forum, the 

Bank's Annual Meetings and COP22 as needed;  

 Liaise with relevant media and coordinate interviews when needed;  

 Help promote collaborative communication partnerships with external stakeholders to give 

visibility to ONEC3 activities; 

 Write and/or edit English and French language copy for specific materials produced by 

ONEC in relation with the climate change/green growth/clean energy agenda, i.e. 

brochures, reports, press releases, blogs etc.; 

 Review, edit and write content for online publication, blogs, social media and other 

communication tools; 

 Assist in the preparation of reports to the Bank’s Senior Management on status, progress 

and any issues in the ONEC portfolio; 

 Prepare guidance notes for Bank’s staff on topics that are relevant to the Department’s 

mandate; 

 Help develop and implement a communication strategy for climate finance with a view to 

increase the use of the Bank’s climate finance instruments by Bank’s staff and RMCs;  

 Address communication requirements for the flagship programs under the “Light up and 

power Africa” HI 5 as appropriate; 

 Perform any other duties as required by ONEC 3 Division Manager. 

 

Knowledge Management/Capacity Building: 

The incumbent will support the building and implementation of the 2016 KM program related 

to ONEC activities, in coordination with other relevant departments within the Bank. This 

program will be designed and executed with the view to realizing maximum impact on ONEC’s 

objectives of transformational change through replication of outcomes and lessons from Bank’s 

funded operations. As such s/he will have the following specific duties:  

 Assist in the development and implementation of knowledge dissemination activities (e.g. 

case studies, reports on lessons learned, guidelines, good practice notes, toolkits, etc.) 

especially on climate finance; 

 Help promote collaborative partnerships with external stakeholders for effective 

development and implementation of ONEC’s knowledge management program;  

 Perform any other duties as required by ONEC3 Manager.  

 

Deliverables:  

The detailed list of deliverables, related to the aforementioned activities, will be agreed upon 

with the consultant at the beginning of the assignment. Payment will be done each month on 

the basis of the deliverables produced.  

 

 

4. Management/supervision of the consultancy 



  

The Consultant will work under the general supervision and guidance of the Division Manager 

of the Environment and Climate Change Division (ONEC.3) in the Energy, Environment and 

Climate Change Department (ONEC).  She/he may also work with the department’s front office 

staff, as need be and in agreement with ONEC.3 management.  

 

 

5. Duration & Location of the Assignment  

 

The assignment is full-time and its duration will be for one year from 1st October 2016 to 30th 

September 2017. The incumbent will work from Abidjan in the CCIA building. The estimated 

starting date is 1 October, 2016. 

 

 

6. Required Qualification and Experience 

 

 Have a Master’s degree in disciplines related to knowledge management, communication, 

international relations;  

 Have a minimum of 10 years of relevant professional experience in implementing a 

program for managing knowledge and communicating results as a strategic instrument to 

achieving the objectives of a business/organizational unit; 

 Be experienced in devising communication strategies; 

 Have worked within multicultural teams; 

 Have knowledge of Africa and development issues;  

 Have knowledge relevant to the energy, climate finance and climate change related sectors 

(this would be an advantage);  

 Be fluent in French and English with strong editorial skills in at least one of the two 

languages; 

 Have high degree of initiative and strong record of performance with low supervisory 

requirements to function effectively; 

 Have the flexibility to undertake field missions to Regional Member Countries if necessary. 

 The Knowledge Management/Communication Specialist should also be proficient in 

standard MS office applications (Word, Excel, Power point) and in Communication/Design 

related software. 


