
REQUEST FOR EXPRESSIONS OF INTEREST 

 

AFRICAN DEVELOPMENT BANK GROUP 

Avenue Joseph Anoma – 01 B.P. 1387 – Abidjan 01 – Cote d’Ivoire 

Resource Mobilisation and External Finance Department 

E-mails: r.benmessaoud@afd.org | a.ouni@afdb.org 

Tel: +225 2026 3534 | + 216 7010 2737 

 

1. The African Development Bank hereby invites Individual Consultants to indicate their 

interest in the following long-term consultancy service: Development and Maintenance 

of the Resource Mobilization IT Products.  

2. Under the supervision of FRMB.1 Manager, a long-term Individual Consultants will be 

expected to provide the following services under the assignment among others (see the 

Terms of reference for details): 

- Provide the team in charge of the African Development Fund (ADF) team with the any 

technical and logistics assistance needed for the organization of the third ADF-14 

replenishment meeting (e.g. implementation of online services for participants’ 

registration, preparation of the meeting room, reception of guests, etc.); Help the ADF team 

to ensure a timely uploading of any relevant documentations related to ADF activities 

(ADF-14 replenishment, ADF-15 Working Group, ADF Innovation Lab, etc.) for easy 

download by Deputies, Bank staff and other authorized users; 

- Provide continuous technical support, through the web portal, of activities related to the 

Bank’s efforts in mobilizing resources. These include: mobilization of trust funds, co-

financing activities, partnerships’ agreements, and organization of business opportunity 

seminars; Help with logistics assistance in the web portal for the organization of business 

opportunity seminars including communication with participants and publication of 

materials (agenda, venue, practical information and documentations); 

- Provide technical assistance for a successful implementation of the 2016 Country Policy 

and Institutional Assessment (CPIA) exercise through the CPIA Electronic Platform; Upon 

request, help the CPIA task manager and liaise with Country Economists (drafters) and 

peer-reviewers and provide them training and assistance on the usability of the CPIA 

platform and ensure their good understanding of the general guidelines; Following the 

endorsement phase, help the task manager ensuring a proper release of the 2016 CPIA 

scores in the CPIA Electronic Platform and feed them with the adequate documents; 

- Continuously help FRMB.1 in the preparation and dissemination of communication 

materials and ensure timely updates reflecting ongoing ADF activities in the Bank’s web 

site; Constantly evaluate codes of the IT products to ensure that they are valid, properly 

structured, compatible with industry standards and usual browsers, devices, or operating 

systems; Regularly, help the team to back-up the databases to local directories for instant 

recovery in case of server crash. 
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3. Selection Criteria 

- Advanced university degree (Master's degree or equivalent) in computer science, 

programming and web technologies; 

- A minimum of five years in designing and managing the implementation of IT projects 

(information systems, data dashboards, statistical databases, etc.); 

- Communication skills and proven experience in the preparation and development of 

communication materials is an asset; 

- Strong skills in web programming (PHP, MySQL, HTML, XML, CSS, JavaScript, AJAX 

and jQuery) and proven experience in working with MS Word (for documents’ formatting) 

and MS Excel (for data collection and consolidation); 

- Working experience with international/development organizations and resource 

mobilization processes is an advantage; 

- Ability to communicate and write effectively in English or French, with a good working 

knowledge of the other language. 

4. The Resource Mobilization and External Finance Department invites  

Individual Consultants to indicate their interest in providing the above-described services. 

Interested Consultants shall provide information on their qualifications and experience 

demonstrating their ability to undertake this Assignment (documents, reference to similar 

services, experience in similar assignments, etc.). 

5. The eligibility criteria, the establishment of a short list and the selection procedure shall be 

in conformity with the Bank’s Rules and Procedures for the Use of Consultants. Please, 

note that interest expressed by a Consultant does not imply any obligation on the part of 

the Bank to include him/her in the shortlist. 

 

6. The estimated duration of services is 240 working days (12 working months) and the 

estimated starting date is November 1st, 2016. 

 

7. Interested Individual Consultants may obtain further information at the address below 

during the Bank’s working hours: 09:00 and 17:00 hours.  

 

8. Expressions of interest must be received in soft copy to r.benmessaoud@afdb.org and 

a.ouni@afdb.org no later than Monday, October 10, 2016 at 17:00 GMT and should 

specifically mention: “Long-Term IT Consultation”. 

 

9. Establishment of the short list 

Successful consultants selected in the shortlist will be judged on the following criteria 

based on their resume. 

Educational level and qualifications for the proposed assignment  40%  

Experience with the Bank or other international donors  10%  

Language proficiency (English and French)  5%  

Knowledge of the Region  5%  

Similar experience in the area of expertise of the assignment as 

described in the Terms of Reference  

40%  
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AFRICAN DEVELOPMENT BANK GROUP 

 

TERMS OF REFERENCE 

DEVELOPMENT AND MAINTENANCE 

OF THE RESOURCE MOBILIZATION IT PRODUCTS 

 

1. Background 

As part of its efforts to strengthening the dialogue with the regional member countries (RMCs), improve 

the access to relevant information on the African Development Fund (ADF) and contribute to effective 

communication with Deputies during the ADF replenishment process, the Resource Mobilization and 

External Finance Department (FRMB) is building a web portal. It includes several IT products where: 

(i) ADF activities – including from previous replenishments – are published; (ii) activities and data 

related to the annual Country Policy and Institutional Assessment (CPIA) exercise and ADF resource 

allocations are transparently shared across the Bank; and (iii) web services and information are made 

available online in support of the Bank’s efforts on mobilizing resources. 

The completion of these web products requires a full time consultant for management and continuous 

update. The consultant will also support the logistics of the third meeting of the ADF-14 replenishment 

process in addition to the continuous assistance on the preparation of related side events and activities 

(e.g. ADF-15 Working Group, ADF Innovation Lab). Likewise, the consultant will also assist the FRMB 

task manager with the coordination of the 2016 CPIA exercise and help on the pilot implementation of 

the CRFA. 

2. Major Tasks of the Consultant 

Working under the Sovereign Division (FRMB.1) of the FRMB Department, the incumbent will be 

required to perform the following main tasks: 

Support ADF Resource Mobilization Efforts 

 Provide the ADF team with the any technical and logistics assistance needed for the organization of 

the third ADF-14 replenishment meeting (e.g. implementation of online services for participants’ 

registration, preparation of the meeting room, reception of guests, etc.); 

 Help the team to ensure a timely uploading of any relevant documentations related to ADF activities 

(ADF-14 replenishment, ADF-15 Working Group, ADF Innovation Lab, etc.) for easy download by 

Deputies, Bank staff and other authorized users; 

 Assist the team updating of the mailing lists of ADF Deputies and facilitate communication with 

relevant stakeholders enrolled in ADF activities; 

 Continuously help FRMB.1 to interface with CERD for the design, preparation and dissemination 

of communication materials and ensure timely updates reflecting ongoing ADF activities in the 

Bank’s web site; 



 Provide the needed support to ensure continuous assessments and upgrades of the web portal and 

propose innovative and comprehensive design including architecture, graphics, and technical 

specifications. 

Support CPIA Activities 

 Provide technical assistance for a successful implementation of the 2016 CPIA exercise through the 

CPIA Electronic Platform; 

 In collaboration with the ORTS, help the team implementing the pilot exercise of the Country 

Resilience and Fragility Assessment (CRFA); 

 Upon request, help the CPIA task manager and liaise with Country Economists (drafters) and peer-

reviewers and provide them training and assistance on the usability of the CPIA platform and ensure 

their good understanding of the general CPIA/CRFA guidelines; 

 Help on the coordination efforts during of the CPIA/CRFA process and follow on the 

implementation progress by liaising with drafters and peer-reviewers to ensure timely deliveries; 

 Support the preparation of the endorsement phase of the 2016 CPIA by helping identifying 

inconsistent assessments and provide materials feeding discussions with country teams accordingly; 

 Following the endorsement phase, help the task manager ensuring a proper release of the 2016 CPIA 

scores in the CPIA Electronic Platform and feed them with the adequate documents; 

 Provide the team any required logistics support helping to disseminate the CPIA activities of the 

Bank and strengthening its underlying policy dialogue role; 

 Constantly evaluate codes of the CPIA Electronic Platform to ensure that they are valid, properly 

structured, compatible with industry standards and usual browsers, devices, or operating systems; 

 Regularly, help the team to back-up the CRFA/CPIA databases to local directories for instant 

recovery in case of server crash. 

Support the Resource Mobilization Efforts 

 Provide continuous technical support, through the web portal, of activities related to the Bank’s 

efforts in mobilizing resources. These include: mobilization of trust funds, co-financing activities, 

partnerships’ agreements, and organization of business opportunity seminars; 

 Closely assist the team to build and publish a consolidated trust funds’ database in the web portal 

through user-friendly interfaces allowing efficient and informative exploration; 

 Help with logistics assistance in the web portal for the organization of business opportunity seminars 

including communication with participants and publication of materials (agenda, venue, practical 

information and documentations); 

 Assist the team to ensure regular uploads in the web portal of information related to concluded co-

financing and partnerships; 

 Help the coordinator of the ADF Innovation Lab to put in place a micro-site aiming at disseminating 

the Lab’s objectives, activities, products and publications; 

 Help the team to interface with CERD and secure publications of relevant resource mobilization 

activities on the Bank’s website. 

3. Qualifications 

 Advanced university degree (Master's degree or equivalent) in computer science, programming and 

web technologies; 

 A minimum of five years in designing and managing the implementation of IT projects (information 

systems, data dashboards, statistical databases, etc.); 

 Communication skills and proven experience in the preparation and development of communication 

materials is an asset; 



 Strong skills in web programming (PHP, MySQL, HTML, XML, CSS, JavaScript, AJAX and 

jQuery) and proven experience in working with MS Word (for documents’ formatting) and MS 

Excel (for data collection and consolidation); 

 Working experience with international/development organizations and resource mobilization 

processes is an advantage; 

 Ability to communicate and write effectively in English or French, with a good working knowledge 

of the other language. 

4. Duration and Location 

This will be a long-term consultancy for 12 months, starting from November 1st, 2016, and ending in 

October 31st, 2017. The Consultancy will take place in Abidjan, Côte d’Ivoire, and requires regular full-

time presence in the Bank’s offices. Field missions may occasionally be required. The consultant will 

be granted 24 days of leave, based on a cumulative of 2 days per month. 

5. Costs 

The consultant will receive a monthly lump sum of EUR 5,000 with no additional benefits or per diem. 

The consultant will be responsible for his/her own health insurance and accommodation costs. However, 

the Bank will cover full costs of any required missions in accordance with the rules governing consultant 

mission travel. 

6. Accountabilities 

The consultant will work closely with designated FRMB staff and will formally report to the Manager 

of FRMB.1. 


