
REQUEST FOR EXPRESSIONS OF INTEREST 

 

AFRICAN DEVELOPMENT BANK 

Avenue Joseph Anoma - 01 B.P. 1387 Abidjan 01 Cote d’ivoire 

 Statistics Department (ESTA) 

E-mail: m.mzid@afdb.org Telephone: (+225)20263120   

 

Expressions of interest are being requested for a Consultancy on Bank Group Operations (One 

position) 

 

Brief description of the Assignment: The consultant’s work would involve, among other tasks, preparation 

of the 2017 compendium, the production of the operation database and the contribution of ESTA to the Bank 

Group annual report regarding operation statistics.  It is therefore intended to recruit consultants to assist the 

Bank during the period January 2017 to Mail 2017. 
Department issuing the request:ECST 

Place of assignment: Abidjan, Côte d’Ivoire 

Duration of the assignment: 4 months 

Tentative Date of commencement: January 30, 2017 

Detailed Terms of reference for the assignment: [Include a file with detailed TORs] 

Deadline for applications: 24 January 2017 at 3:00 pm (Abidjan local time) 

Applications to be submitted to: 

Any questions and requests for clarifications may be sent to: 
m.mzid@afdb.org;k.l.kouakou@afdb.org;m.mubila@afdb.org; 

 

Terms of Reference for : ----------------- 

 

1. Introduction / Background 

2. Objectives of the Assignment 

3. Main activities and deliverables  

4. Administration/reporting  

5. Duration of the assignment 

6. Qualifications and Experience required   

7. Remuneration  

 

Please attach an updated Curriculum Vitae on the basis of the template below: 

 

MODEL CURRICULUM VITAE (CV) 

 

Title of the Assignment:  

Department: 

Surname:        First Name: 

Birth Date:       Nationality: 

Address:       Country: 

Telephone:       E-mail: 

 

mailto:m.mourot@afdb.org
mailto:k.l.kouakou@afdb.org
mailto:m.mubila@afdb.org


Are any of your family members (spouse/partner, father/mother, 

Brother/sister, Son/daughter, etc.° employed in the African 

Development Bank?  

Yes  No   

If « Yes », the 

following data must 

be provided 

Name Relationship Organisation Unit Place of Assignment 

    

    

 

Language 

Level 

Read Written Spoken 

English  Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

French  Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

Other (specify)   Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

 

Key Qualifications: 

 

Please provide (i) a summary of your experience and training highlighting the most relevant for the 

proposed assignment, and (ii) the responsibilities which you exercised. Utilise one half-page 

maximum. 

 

Education (University Level and above only): 

  

Name of University - City - 

Country  

Period   Diploma Obtained Main Topic / Major 

 

  From To        

     

     

     

     

 

Professional Training: 

 

Name of Training 

Institution- City - 

Country  

Type of Training 

 

Period  Certificates or Diploma 

Obtained 

  From From  

     

     



     

     

 

Employment Record: 

 

Begin with your most recent employment.  For each job since your Master Degree achievement, 

please indicate: 

- Name of the Employer 

- Type of Activity/Business of the Employer 

- Title / Function 

- Place of Employment 

- Brief Description (three lines maximum) of main accomplishments and 

responsibilities   

 

Reference: 

 

Please indicate the name and address of three persons with no family relationship with yourself, 

familiar with your character and titles. 

  

I hereby certify that the responses which I provided above are all, to the best of my knowledge, true, 

complete and accurate. I acknowledge that an inaccurate statement or essential omission in a 

personal declaration or another document required by the African Development Bank might result in 

the rejection of my application, termination of my Contract or any other administrative sanction by 

the Bank. The African Development Bank may verify any statements which I made in this 

application. 

 

Date: ____________ 

 

Signature :     

 



TERMS OF REFERENCE 

 

January 2017 

 

 

1. BACKGROUND INFORMATION ON THE AFRICAN 

 DEVELOPMENT BANK 

 

2.         SCOPE OF THE CONSULTANT’S WORK 

 

3.         EXPECTED DELIVERABLES 

 

4.         IMPLEMENTATION TIMEFRAME 

 

5. GENERAL QUALIFICATIONS AND SUITABILITY FOR THE TASK 

 

 

 

I BACKGROUND INFORMATION ON AfDB 

 

1.1 Introduction: The African Development Bank is a regional multilateral development finance 

institution ECSTblished in 1963 with a mandate to further the economic development and social 

progress of African countries, individually and collectively. It has 543 member states from Africa and 

24 non-regional shareholders from Asia, Europe, and the Americas.  It cooperates with a large network 

of international development partners and has a very good standing with the capital markets.  

 

1.2 The compendium of Statistics on Bank Group Operations is an annual publication of the 

African Development Bank Group, presenting data on operational activities of the Bank Group. Part 

One gives cross-country statistics on Bank operations and Part Two provides country-specific 

information on each regional member country of the Bank. 

 

1.3 The Bank Group Annual Report:  An Annual Report which documents the activities of the 

ADB Group in a given year, is one of the flagship publications of the Bank, and it is a required 

statutory obligation to present it at the Annual Meetings each year. The 2016 Annual Report is one of 

the principal documents that would be made available to Governors and other participants at the 

Annual Meetings in May 2017.  

 

 

1.4 Preparation and dissemination of the Compendium and the Bank Group Annual Report: Each 

year, between November of the current year and April of the following year, a team of staff works to 

produce the Bank Group Annual Report and the compendium. Responsibility for the production and 

dissemination of the Annual Report is under the Director, Statistics Department (ECST).  

 

1.5 It is against the above background that the Bank wishes to engage the services of consultants 

who will be working directly with the ECST in carrying out specific designated tasks associated with 

the preparation of the 2016 Annual Report and the 2017 Compendium of Statistics. 

 

 

II SCOPE OF CONSULTANT’S WORK 

 



2.1 The consultant’s work would involve, among other tasks, preparation of the 2017 compendium, 

the production of the operation database and the contribution of ECST to the Bank Group annual report 

regarding operation statistics.  It is therefore intended to recruit consultants to assist the Bank during 

the period January 2017 to May 2017.   

 

III         EXPECTED DELIVERABLES 

 

3.1 The proposed consultant will support ECST to process the draft and finalization of the 2016 

Bank Group Annual Report. In addition he/she will perform the following duties: 

 

1 Researching and drafting assigned sections of the Annual Report. 

 

2 Assisting in coordinating inputs from various organizational units of the Bank, analyzing and 

consolidating them into the required sections and chapters as well as drafting and revising selected 

chapters, sections, and text boxes of the Report.  

 

3 Analyzing data and undertaking statistical analysis on all the financial and other data inputs. 

4 Checking for errors and notification of any further corrections i.e. syntax and grammar and 

fine-tuning sentence construction. 

 

5 Contribute to the preparation of the 2017 Compendium of statistics by collecting data on 

projects and programs financed by the Bank; update the operation data base 

 

6 Finalize the operation data base and update every month the operation portal of the Bank 

 

IV   IMPLEMENTATION TIME FRAME  

 

4.1 It is expected that the assignment will require the services of the Consultants for a period of 

four months. 

 

V GENERAL QUALIFICATIONS AND SUITABILITY FOR THE TASK 

 

1 At least a Master’s/post graduate degree in a development field. 

 

2 Minimum of 15 years relevant professional experience.  

 

3 Competence in the use of standard software and statistical/econometric packages used in the 

Bank (Microsoft Office packages, knowledge of SAP an advantage). 

 

4 Ability to communicate effectively in English, with a good working knowledge of French. 

 

5 Ability to write reports and complete tasks on a timely basis. 

 

6 Excellent interpersonal and coordination skills in liaising with colleagues. 

 

7 Ability to work in both a team environment and, in specific areas, with a considerable degree of 

independence. 

 

8 Experience with the international donor community and corresponding donor agencies and 

institutions. 



 

9 Experience of working in a developing country environment, preferably in Africa, desirable. 

 


