
REQUEST FOR EXPRESSIONS OF INTEREST 
 

AFRICAN DEVELOPMENT BANK 
Avenue Joseph Anoma, 01 BP 1387, Abidjan 01, Côte d'Ivoire 

 
AFRICAN DEVELOPMENT INSTITUTE (ECAD) 

 
E-mail: r.kimbugwe@afdb.org /    Telephone:  +225 20261776 

 
The African Development Bank hereby invites Individual Consultants to indicate their 
interests in the following: Communications and Capacity Development 
Coordination Consultant 
 

I. Introduction 
 
The Chief Economist/Vice-President for Economic Governance and Knowledge 
Management (ECVP) is the Bank’s spokesperson on economic matters and the Vice 
President for the ‘Economics Governance and Knowledge Management Complex’.  
The Complex is responsible for (i) providing leadership and visibility for the Bank on 
economic, finance, financial governance and socio-economic development issues, 
and coordinating the generation of analytical works to inform operational policy; (ii) 
systematically emphasizing the critical role of knowledge, experience, lessons learnt 
and their tangible impact on sustainable and inclusive transformation of African 
economies.  
 
The African Development Institute (ECAD) coordinates and executes Capacity 
Development (CD) programs in the Regional Member Countries (RMCs) by (i) 
providing advisory services on capacity building; (ii) identifying and designing tailored 
capacity development programmes and implementing the programs; and (iii) 
leveraging partnerships and coordinating knowledge dissemination and outreach, with 
a view to improving policy-making, economic governance and sustainable 
development in the Regional Member Countries. 
 
A strategic objective of the Institute is to enhance the knowledge base, programs and 
policies of African countries in promoting development. Hence, the Institute 
undertakes design and implementation of programs and activities to improve policies, 
general knowledge and build institutional capacity to diversify economies boost growth 
and create decent employment. 
 
The work and deliverables of the Institute include: designing concept notes for capacity 
development programs and managing their execution; policy dialogue with countries; 
supporting RMCs to implement activities to deepen the absorptive capacity of 
countries to receive development resources such as preparing strategies on critical 
development subjects like debt management; resource mobilization, national 
development agenda, etc.; organizing workshops, seminars, and conferences on 
knowledge issues; conducting training programs to strengthen the  capacity of 
development practitioners in RMCs; and facilitating interventions that are crucial to the 
realization of the High 5 Goals of the Bank.  These goals are to: Light up and power 
Africa; Feed Africa; Integrate Africa; Industrialize Africa; and Improve the quality of life 
for the people of Africa. 
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II. Objectives and Scope of the Assignment 
 
The overall objective of the assignment is to acquire a top-level Communications 
Expert to lead the tasks of disseminating the outputs and to promote corporate 
branding for the Institute. 
 

III. Main activities and Deliverables 
 
The Consultant will be required to work full-time at the Bank’s Headquarters in Abidjan, 
Côte d’Ivoire plus possible travels to RMCs while performing the tasks listed below.  
 

1. Develop a communications strategy for ECAD, draw up an operational plan to 
implement the strategy and manage the implementation for a few months; 

2. Prepare and publish monthly reports on all capacity development programs and 
projects of ECAD; 

3. Advise ECAD on the best practices to achieve maximum public visibility for its 
output; 

4. Provide editorial support to maintain high quality on all outputs of the Institute; 
5. Liaise with the Bank’s Communications Department (PCER) on all activities 

relating to publications and promoting the image of the Institute; 
6. Design a reporting format and contents for Annual Report on capacity building 

activities of ECAD and the entire Bank; 
7. Support management of invitations, logistics, and reporting of major events, 

including tasks related to the dissemination and consultations during preparation 
and delivery of the events, in coordination with relevant Bank Departments;  

8. Support and prepare press conferences in coordination with PCER; 
9. Maintain a presence on the Bank’s website with updates on all ECAD events; 
10. Provide a communications plan for all ECAD’s activities of high level; 
11. In consultation with PCER, arrange media interviews for ECVP and ECAD 

Management if needed, based on specific agenda; 
12. Edit and proof-read documents and write-ups for external and internal 

audience: press releases, news stories, speeches, and presentations, as 
required; 

13. Coordinate all capacity building activities of ECAD, track capacity building 
activities of other departments in the Bank and report on them; 

14. Mentor staff of ECAD on drafting reports; 
15. Execute all other tasks that may be assigned to him/her by the Director. 

 
IV. Administration/Reporting 

 
The Consultant will report to the Director of the African Development Institute or to any 
other staff of the Bank for specific assignments. 
 

V. Invitation 
 
The African Development Institute (ECAD) invites Individual Consultants to indicate 
their interests in providing the above-described services. 
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VI. Establishment of the shortlist 
 
A shortlist of Individual Consultants will be established at the end of this request for 
expressions of interest. The consultants on the shortlist will be judged on the following 
criteria on the basis of their updated résumé. 
 

General qualification and suitability for the task to be performed  45% 
 

Experience in the specific or related assignment 35% 

Experience on corporate communications with a large corporate body, an 
international organization, a development agency, or an  academic 
institution 

5% 

Language Capacity (English and French) 5% 

Knowledge of and work experience in the Region (Africa) 10% 

 
VII. Duration of assignment 

 
The assignment will run for a duration of six (6) months commencing on or before 16th 
of July 2018. Depending on the need of the Bank and performance of the Consultant, 
the period of the consultancy may be extended.  
 

VIII. Qualifications and Experience 
 
The Candidates for the consultancy should have the qualifications, experience and 
skills listed below: 
 

1. A Master’s degree in in Communications, Journalism or in a related field; 
2. At least 10 years of relevant professional experience; 
3. State-of the art and broad knowledge and practical experience on various 

aspects of communications, such as development communication, media, 
advertising, public relations, branding, image making and political campaigns; 

4. Knowledge of African economic, political and social development issues will be 
an advantage; 

5. Highly developed written and oral communications skills and ability to present 
complex and sometimes controversial issues simply and persuasively; 

6. Ability to use standard IT tools and software such as Word, Excel, PowerPoint, 
Adobe Acrobat and relevant applications to develop media messages; 

7. Excellent writing and presentation skills in English; demonstrated interpersonal 
and diplomatic skills, as well as the ability to communicate effectively with all 
stakeholders and to present ideas clearly and effectively; 

8. Proven ability to work in a collaborative and multi-stakeholder team 
environment; 

9. Team experience in developing and implementing comprehensive advocacy 
and communication strategies for high profile events; 

10. Proven knowledge and experience in innovative writing and graphic design; 
11. Proven ability to manage media relationships effectively and secure coverage. 
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IX. Remuneration for the Assignment 
 
The Consultant will be paid a lump sum amount that covers fees and per diem while 
in Abidjan. Additionally, per diem will be paid for days spent on missions outside 
Abidjan.  The Bank will also cover travel expenses and insurance where applicable, in 
line with the Bank’s Travel Policy for Individual Consultants. 
 

X. Proposal 
 

Prospective Consultants are to submit their proposals, providing evidence of the 
qualifications required in section VIII above (Qualifications and Experience) and a 
sample of own writings.  In addition, they are to comment on the activities outlined in 
section III (Main Activities and Deliverables) to demonstrate their understanding of the 
issues and their suitability for the assignment. 
 
Expressions of interest (by email only) must be received at the address below not 
later than July 6, 2018 at 16:00 hours local (Abidjan) time and specifically mentioning 
“Communications and Capacity Development Coordination Consultant”. 
 
Attention of: 
 
Mr. Robert Kimbugwe 
Abidjan 
 
Country: Côte d'Ivoire 
 
E-mail: r.kimbugwe@afdb.org 
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