
REQUEST FOR EXPRESSIONS OF INTEREST 

 

AFRICAN DEVELOPMENT BANK 

Avenue Joseph Anoma – 01 B.P. 1387 – Abidjan 01 – Cote d’Ivoire 

Resource Mobilisation and External Finance Department 

E-mail: c.ambert@afdb.org; a.ouni@afdb.org;  

 Telephone: + (225) 20 26 2742   Fax: + (225) 20242151 

 

1. The African Development Bank hereby invites Individual Consultants to indicate their interest in the 

following Assignment: Long Term Consultant –Compliance and Regulatory Officer - Private 

Sector Facility 

 

2. Under the supervision of the Private Sector Facility Administrator, the consultant will be expected to 

provide the following services under the Assignment among others:  

 

 Contribute and as appropriate lead in the revision of the PSF Framework and  development 

and maintenance of up-to-date guidelines, templates and user manuals for internal and 

external audiences; 

 Support the review of  the Master Risk Participation agreement between the AfDB and the 

PSF;  

 Project identification and conducting due diligence through the review and screening of 

proposed transactions to PSF guarantee, notably as regards compliance and eligibility with 

the PSF’s policies; 

 Provide technical inputs and support due diligence activities on PSF participation 

applications jointly with the financial analyst and drafting or reviewing draft indicative 

eligibility assessment notes in collaboration with the PSF financial analyst (responsible for 

risk management issues); 

 Draft/review of the risk participations recommendation documentation and, where relevant, 

the preliminary draft board resolutions to be submitted to the ADF Board for consideration 

and approval or not, of any proposed transaction to be guaranteed under the PSF; 

 Review or drafting, where relevant, the preliminary draft risk participation legal 

documentation and ensuring the follow up of all legal agreements between the ADB and the 

PSF;  

 Review and analysis of any call on the PSF Guarantee and ensuring the effectivity of the 

occurrence of an event of default and ensure that the terms and conditions which trigger the 

PSF Guarantee are fulfilled; 

 Follow up disbursement procedures and coordination with relevant financial management 

and portfolio teams vis-à-vis transactions for which guaranties have been triggered;   

 Support portfolio management, particularly in areas of  performance reporting and analysis, 

follow up any project restructuring or workout and recovery process of any defaulting PSF 

guaranteed project and ensuring the effective settlement by ADB of any surplus or deficit on 

the claim with PSF; 

 

 Ensure timely responses to solicitations from internal and external stakeholders; 

 Contribute to the preparation of PSF’s annual report, quarterly updates and monthly briefs; 

 Liaise with the ADB’s portfolio and originating credit risks teams and legal department; 

 Identification of potential technical institutional partners and assist the PSFA in negotiating 

and structuring the scope of such partnership; 

 Participate in fundraising outreach activities, advise on potential structure  agreement and 

prepare necessary documentation; 

 Undertake such other assignments as required in furtherance of the PSF mandate. 

 

3. Selection Criteria 

mailto:c.ambert@afdb.org
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 Advanced Degree(s) in finance, business administration and/or business law. 

 The position requires experience of project finance and financial vehicle structuring or legal 
appraisal of project and corporate finance. Experience in the structuring and implementation 
of risk participation/guarantee/insurance instruments will be particularly desirable. 

 Minimum of eight (8) years of experience in banking and insurance sectors with legal or 
compliance role. 

 Proven outstanding ability and experience in conducting documentary due diligence and 
reviews, in respect of market, credit risk as well as policy/regulatory compliance. 

 Proven professional report writing ability as well as experience in developing compliance, 
contractual and regulatory documentation. 

 Outstanding professional integrity, maturity and business judgment. 

 Good knowledge and proven experience in finance, banking and insurance in Africa region 
or other emerging/frontier markets. 

 Experience in Non-Sovereign Operations in a Development Finance Institution that uses risk 
participation instruments will be an added advantage. 

  Fluency in English or French with full working proficiency of the other language is essential. 
 

4. The Resource Mobilization and External Finance Department invites Individual Consultants to 

indicate their interest in providing the above-described services. Interested Consultants shall 

provide information on their qualifications and experience demonstrating their ability to undertake 

this Assignment (documents, reference to similar services, experience in similar assignments, etc.). 

 

5. The eligibility criteria, the establishment of a short list and the selection procedure shall be in 

conformity with the Bank’s Rules and Procedures for the Use of Consultants. Please, note that 

interest expressed by a Consultant does not imply any obligation on the part of the Bank to include 

him/her in the shortlist. 

 

6. The estimated duration of services is twelve months (12) and the estimated starting date 21st June, 

2017. 

 

7. Interested Individual Consultants may obtain further information at the address below during the 

Bank’s working hours: 09:00 and 17:00 hours.  

 

8. Expressions of interest must be received in soft copy to the email addresses below no later than 

Friday, June 2nd   2017 at 17:00 GMT and specifically mentioning:  

 

“Long Term Consultant –Compliance and Regulatory Officer - Private Sector Facility– 
Resource Mobilization and External Finance Department  

For the attention of: Mrs. Cécile Ambert 

African Development Bank  

Resource Mobilization and External Finance Department  

Immeuble CCIA – Avenue Jean-Paul II, Plateau 01, BP 1387 

Abidjan, Cote D’Ivoire 

Telephone: + (225) 20 26 2742   Fax: + (225) 20242151 

E-mail: c.ambert@afdb.org; a.ouni@afdb.org  

 

9. Establishment of the short list 

 

 A shortlist of three to six individual consultants will be established at the end of the request of 

expressions of interest.  

The consultants on the shortlist will be judged on the following criteria on the basis of their resume. 

 

Educational level and qualifications for the proposed assignment  40%  
Experience with the Bank or other international donors  10%  
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Language proficiency (English and French)  5%  
Knowledge of the Region  5%  
Similar experience in the area of expertise of the assignment as described in the Terms of 
Reference  40%  

 

 
TERMS OF REFERENCE (TOR) 

 
Long Term Consultant –Compliance and Regulatory Officer - Private Sector Facility 

 
1. Introduction 

 

1.1 The Private Sector Credit Enhancement Facility Administrator, attached to the Financial Resources 
Mobilization Department of the African Development Bank, seeks to recruit a suitably qualified and 
experienced consultant for the Facility. 

 
2. Context 

 

2.1 The Private Sector Credit Enhancement Facility (PSF or the “Facility”) is a captive credit risk participation 
facility of the African Development Bank, established to participate in the credit risks of the African 
Development Bank (ADB)’s Non Sovereign Operations (NSOs) in countries eligible to borrow from the 
African Development Fund (ADF) - namely low income countries.  

 

2.2 The PSF is financially and operationally autonomous with a total separation of resources from those of the 
ADB and the ADF. Its credit enhancement capacity is backed by the liquidity of a reserve pool seeded 
by non-recourse contributions to cover potential losses. Given the specific nature of the PSF as a risk 
participant in the Bank’s NSO, the ADF Board of Directors (distinct from the ADB Board of Directors) 
exercises oversight over the Facility and approve risk participations by the Facility in each NSO in 
compliance with the Framework and Guidelines. A PSF Administrator (PSFA) is responsible for the day-
to-day management of the PSF and for mobilizing additional contributions towards the PSF reserve pool.  

 
3. Objectives  

 
This terms of reference concerns the sourcing of a compliance and regulatory officer role from a suitably 
qualified and experienced long-term consultant to support the Administrator of the PSF. The objective of 
this assignment is to ensure systematic and effective: (a) development and maintenance of statutory 
documentation, legal agreements, guidelines, (b) draft and ensure the follow up of all legal agreements 
between the ADB and the PSF, (c) review and prepare documentation regarding the compliance of 
candidate transactions for PSF risk participation, (d) participate in the structuring and negotiation of 
fundraising to increase the risk bearing capacity of the PSF, (e) contribute to pipeline development and 
portfolio administration and management, (f) contribute to reporting, monitoring and evaluation.  

 
4. Duties and Responsibilities of the Consultant 

 

4.1 The consultant will undertake a number of tasks as follows and under the supervision of the Private Sector 
Facility Administrator, the Consultant will assist in the following areas: 
 

 Contribute to and as appropriate lead in the revision of the PSF Framework and  development 
and maintenance of up-to-date guidelines, templates and user manuals for internal and external 
audiences; 

 Support the review of  the Master Risk Participation agreement between the AfDB and the PSF;  

 Project identification and conducting due diligence through the review and screening of 
proposed transactions to PSF guarantee, notably as regards compliance and eligibility with the 
PSF’s policies; 

 Provide technical inputs and support due diligence activities on PSF participation applications 
jointly with the financial analyst and drafting or reviewing draft indicative eligibility assessment 
notes in collaboration with the PSF financial analyst (responsible for risk management issues); 

 Draft/review of the risk participations recommendation documentation and, where relevant, the 
preliminary draft board resolutions to be submitted to the ADF Board for consideration and 
approval or not, of any proposed transaction to be guaranteed under the PSF; 



 Draft the preliminary draft risk participation legal documentation and ensuring the follow up of all 
legal agreements between the ADB and the PSF;  

 Review and analysis of any call on the PSF Guarantee and ensuring the effectivity of the 
occurrence of an event of default and ensure that the terms and conditions which trigger the 
PSF Guarantee are fulfilled; 

 Follow up disbursement procedures and coordination with relevant financial management and 
portfolio teams vis-à-vis transactions for which guaranties have been triggered;   

 Support portfolio management, particularly in areas of  performance reporting and analysis, 
follow up any project restructuring or workout and recovery process of any defaulting PSF 
guaranteed project and ensuring the effective settlement by ADB of any surplus or deficit on the 
claim with PSF; 

 Ensure timely responses to solicitations from internal and external stakeholders; 

 Contribute to the preparation of PSF’s annual report, quarterly updates and monthly briefs; 

 Liaise with the ADB’s portfolio and originating credit risks teams and legal department including 
external partners or counsel as appropriate; 

 Identification of potential technical institutional partners and assist the PSFA in negotiating and 
structuring the scope of such partnership; 

 Participate in fundraising outreach activities, advise on potential structure  agreement and 
prepare necessary documentation; 

 Undertake such other assignments as required in furtherance of the PSF mandate. 
 

5. Deliverables 
 

5.1 The deliverables of the consultant will comprise of two types of products: technical outputs as well as 
administrative outputs. Technical outputs will include- among others- the development and maintenance 
of regulatory/statutory documents including, guidelines, inputs into contractual documentation pertaining 
to the PSF, and drafts of PSFA recommendations to the ADF Board and Management as well as 
investors, periodic reports. In terms of administrative deliverables, the consultant will be expected to 
produce monthly activity reports and timesheets, comprising a review of deliverables undertaken and 
planned for the forthcoming period.  

 
6. Reporting Relationship 

6.1 The Consultant will report to the PSFA. In this context, he/she will also work with the relevant organizational 
units of the Bank, including the operations and General Counsel departments. 

 
7. Selection Criteria (Including desirable skills, knowledge and experience) 

 

a) Advanced Degree(s) in finance, business administration and/or business law. 

b) The position requires experience of project finance and financial vehicle structuring or legal 
appraisal of project and corporate finance. Experience in the structuring and implementation of risk 
participation/guarantee/insurance instruments will be particularly desirable. 

c) Minimum of eight (8) years of experience in banking and insurance sectors with legal or compliance 
role. 

d) Proven outstanding ability and experience in conducting documentary due diligence and reviews, in 
respect of market, credit risk as well as policy/regulatory compliance. 

e) Proven professional report writing ability as well as experience in developing compliance, 
contractual and regulatory documentation. 

f) Outstanding professional integrity, maturity and business judgment. 

g) Good knowledge and proven experience in finance, banking and insurance in Africa region or other 
emerging/frontier markets. 

h) Experience in Non-Sovereign Operations in a Development Finance Institution that uses risk 
participation instruments will be an added advantage. 

i)  Fluency in English or French with full working proficiency of the other language is essential. 
 
 



8. Duration of the Consultancy 
 

8.1 The assignment will commence at completion of the selection process and upon contract signing. The 
contract with the selected Consultant will last for a period of 12 months, with the possibility of further 
renewal, based on satisfactory performance and relevant rules. A precise work program will be agreed 
upon with the PSF Administrator on commencement of the assignment.  

 

 


