
REQUEST FOR EXPRESSIONS OF INTEREST 
 

African Development Bank Group  
Eastern Africa Regional Development and Business Delivery Office (RDGE) 

                                            Khushee Towers, Longonot Road Plot 11, Upper Hill 
                                                P.O Box 4861-00200 | Nairobi - Kenya 

E-mail: b.mulei@afdb.org 
                                                              Telephone: + 254 20 2998337 

 
Expressions of interest are being requested for a [Junior] Consultant Position  

 
TERMS OF REFERENCE FOR A JUNIOR CONSULTANT  

TO SUPPORT SOMALIA WORK PROGRAMME 
 
Brief description of the Assignment: Junior Consultant with an understanding of socio-economic 
development issues in Africa in general and particularly in countries where development outcomes are 
affected by fragility, conflict, and violence. The Junior Consultant is required to assist in delivering on 
the work program of the African Development Bank (AfDB)’s Eastern Africa Regional Development 
and Business Delivery Office (RDGE) in Somalia, including the administrative aspects related to 
special funds. The tasks involve assistance to the Country Manager and the Country Economist to 
ensure active management and coordination of the Bank’s activities and portfolio in Somalia in 
collaboration with the Bank’s sector departments, and external stakeholders, including 
development partners, and country level state and non-state actors. 
 
Department issuing the request  :  Eastern Africa Regional Development and Business

 Delivery Office (RDGE) 
Place of assignment :  Nairobi, Kenya with occasional travel to Somalia 
Duration of the assignment :  1 year  
Tentative Date of commencement:  1 May 2018  
Detailed Terms of Reference for the assignment: [See below]  
Deadline for applications :  16 March, 2018  
Applications to be submitted to :  Ms. Beatrice MULEI at b.mulei@afdb.org 
Any questions and requests for clarifications may be sent to: Ms. Beatrice MULEI at 
b.mulei@afdb.org  
Terms of Reference for :  Support to Eastern Africa Regional Development and 

Business Delivery Office (RDGE) Somalia Work Programme  
 
  



TERMS OF REFERENCE 
SUPPORT TO EASTERN AFRICA REGIONAL DEVELOPMENT AND BUSINESS 

DELIVERY OFFICE (RDGE) SOMALIA WORK PROGRAMME 
________________________________ 

 
 
1. Introduction  
 
The African Development Bank (the Bank or AfDB) is a Multilateral Development Bank established 
in 1964 to catalyze sustainable economic development and social progress in its Regional Member 
Countries (RMCs), thus contributing to poverty reduction. Through its enhanced decentralized 
structure, the Bank currently operates in 39 Country Offices across the African continent.  
 
The Eastern Africa Regional Development and Business Delivery Office (RDGE), oversees the Bank’s 
operations in thirteen (13) countries in the Eastern Africa that is Burundi, Comoros, Djibouti, Eritrea, 
Ethiopia, Kenya, Rwanda, Seychelles, Somalia, Sudan, South Sudan, Tanzania and Uganda. 
 
Currently, the position of Country Economist for Somalia is vacant, in the backdrop of a growing work 
programme. The RDGE therefore seeks to recruit a Junior Consultant to provide support for the 
implementation of the Bank’s work program in Somalia as well as oversee the administrative activities 
of the Somalia Infrastructure Fund (SIF).  
 
2. Rationale and Objectives  
 
Since the end of 2012, the AfDB has been scaling up its re-engagement programme in Somalia. 
This has been in response to Somalia’s return to relative stability and peace after decades of civil 
strife, and renewed support of the international community.  
 
As part of the Somalia New Deal Compact, the Federal Government of Somalia (FGS) requested 
the Bank to establish and manage a Somalia Infrastructure Fund (SIF) that will support the 
planning, rehabilitation and development of infrastructure. The SIF objective is aligned to the 
objectives of the Bank’s Ten Year Strategy (2013-2022) and the Strategy for Addressing Fragility 
and Building Resilience in Africa (2014-2019), as it seeks to support interventions that will 
promote inclusive and sustainable economic reconstruction, development and growth in a Fragile 
State. Furthermore, the SIF will focus on the Bank’s operational priorities of infrastructure, private 
sector, skills and innovation, and good governance and accountability.  
 
The implementation of first two SIF projects – Improving Access to Water and Sanitation Services 
and Strengthening Institutions for Public Works – is ongoing. The Bank, through the SIF, is also 
undertaking two pieces of analytical work on the Somali Vocational Training Sector and the 
Energy Sector. Furthermore, the Bank is stepping up preparatory work for road rehabilitation 
projects as defined in the new Country Brief (CB) for the period 2017-20. In a nutshell, the Bank’s 
work in Somalia will increase considerably in the next twelve months. 
 
Given AfDB’s growing programme in Somalia, and the limited human resources in its Somalia 
Team, there is an urgent need to recruit a Junior Consultant to work with the Team on a full-time 
basis for one (1) year.   



 
3. Scope of Work  
 
3.1 Main Tasks  
 
Under the general and direct supervision of the Country Manager and Country Economist 
respectively, the Junior Consultant will carry out the following duties relating to Somalia: 

• Support the SIF resource mobilisation exercise by following up with potential donors, 
developing proposals to request for funding, and assisting in the planning and convening a 
Somalia Infrastructure Pledging Event. 

• Support the preparation of SIF side events at local and international fora, for example, the 
AfDB Annual Meeting. 

• Act as the SIF Partner Relations and Communications Officer through: preparing reports 
on the Fund’s activities; managing internal and external communication; managing the 
Fund’s webpage; representing the Fund at relevant meetings; planning, organizing and 
facilitating donor meetings, seminars and workshops; and finalizing donor contribution 
agreements. 

• Assist AfDB Task Managers to develop project documents, and bilateral funding request 
for SIF projects. 

• Prepare project briefs, speaking notes, speeches, statements, power point presentations, 
press releases, and donor and internal and external stakeholders’ briefs.  

• Monitor project and Fund-level results and risks. 
• Participate in specific country missions such as project appraisal, launching, and 

supervision, country portfolio performance reviews, and country brief completion report 
preparation.  

• Cooperate with the Bank’s sector experts (Task Managers) in charge of specific projects to 
find solutions to outstanding portfolio performance problems. 

• Coordinate with the Bank’s Task Managers and third-party implementation agencies to 
gather and maintain a repository of success stories/lessons learned at project level for Bank 
operations that include written, photos, and video interviews materials. 

• Provide support to policy dialogue with the Government, development partners, and other 
stakeholders. 

• Support the Bank’s flagship reports on economic and sector studies. 
• Maintain a database of contacts with external stakeholders to ensure the Bank maintains 

effective communication and exchanges. 
• Supervise the work of team and operations assistants, as necessary. 
• Undertake administrative tasks, including assisting in the Bank’s Country Manager and 

Country Economists in various donor coordination roles, recruitment of consultants, 
managing mission logistics, portfolio monitoring and procurement processes, acting as 
secretariat to country meetings, and maintaining records on meetings with external and 
internal stakeholders. 

 
  



4. Consultants’ Profile:  
 
4.1 The profile of the Junior Consultant, including desirable qualifications, personal attributes, skills, 
knowledge and experience are:  
 

• Minimum of a Master’s degree in Development Economics, International Development or 
any other related degree.   

• Sound knowledge of socio-economic development issues in Africa in general and fragile 
states particularly Somalia, would be an advantage. 

• At least three years of relevant professional experience in a development oriented institution; 
• Self-motivation, dedication and ability to work in diverse situations. 
• Capacity to adapt to changing work environments and to apply knowledge to diverse 

development issues and challenges;  
• Ability to work independently and as part of a team;  
• Excellent written and verbal communications skills.  
• Ability to communicate effectively in English.  
• Competence in the use of the Bank’s standard software (Word, Excel, Access, PowerPoint).  
• Be national of a member country of the African Development Bank;  
• This is a local position - a Kenyan national or anyone with Kenyan work permit would be 

preferred. The Bank is not in any position to apply for a work permit for this position. 
 
5. Duration of the Services of the Consultant  
 
5.1. The assignment is for 1 year starting on 1 May, 2018 or as specified in the contract. Renewal of 
the contract will depend on satisfactory performance and ongoing need for the position.  
 
6. Performance Assessment  
 
6.1. The Junior Consultant will be assessed on the basis of the quality of their deliverables as assigned.  
 
7. Method of Application 
 
7.1. Interested and qualified candidates should send their CVs to Ms. Beatrice MULEI at 
b.mulei@afdb.org by 16 March, 2018.  
 
 
 
 
  



Please attach an updated Curriculum Vitae on the basis of the template below:  
 
 
MODEL CURRICULUM VITAE (CV)  
 
Title of the Assignment:  
Department:  
Surname:       First Name:  
Birth Date:       Nationality:  
Address:       Country:  
Telephone:      E-mail: 
 

Are any of your family members (spouse/partner, father/mother, 
Brother/sister, Son/daughter, etc. employed in the African 
Development Bank? 

     Yes                   No  
If « Yes », the following 
data must be provided 

Name Relationship Organisation Unit Place of Assignment 
    
    

 
Language Level Read Written Spoken 
English        Fair 

       Good 
       Excellent 

       Fair 
       Good 
       Excellent 

       Fair 
       Good 
       Excellent 

French        Fair 
       Good 
       Excellent 

       Fair 
       Good 
       Excellent 

       Fair 
       Good 
       Excellent 

Other (specify)        Fair 
       Good 
       Excellent 

       Fair 
       Good 
       Excellent 

       Fair 
       Good 
       Excellent 

 

Key Qualifications: 

Please provide (i) a summary of your experience and training highlighting the most relevant for 
the proposed assignment, and (ii) the responsibilities which you exercised. Utilize one half-page 
maximum. 

 

Education (University Level and above only): 

Name of University - 
City - Country 

Period Degree/Diploma 
Obtained 

Main Topic/Major 
From  To 

    
    
    
    

  



 

Name of Training 
Institution - City – 
Country 

Period Type of Training Certificate or 
Diploma Obtained From  To 

    
    
    
    

 

Employment Record: 

Begin with your most recent employment. For each job since your Master Degree achievement, 
please indicate: 

• Name of Employer 
• Type of Activity/Business of Employer 
• Title/Function 
• Place of Employment 
• Brief description (three lines maximum) of main accomplishments and responsibilities 

 

Reference: 

Please indicate the name and address of three persons with no family relationship with yourself, 
familiar with your character and titles. 

 

Declaration: 

I hereby certify that the responses which I have provided above are all, to the best of my 
knowledge, true, complete and accurate. I acknowledge that an inaccurate statement or essential 
omission in a personal declaration or another document required by the African Development Bank 
might result in the rejection of my application, termination of my Contract or any other 
administrative sanction by the Bank. The African Development Bank may verify any statement 
which I made in this application. 

 

Date:  ________________________ 

 

Signature: 

 


