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01 BP 1387 Abidjan Côte d’Ivoire 
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REQUEST FOR EXPRESSIONS OF INTEREST FROM INDIVIDUAL CONSULTANTS FOR 
THE PROVISION OF LEGAL SERVICES (INDIVIDUAL LEGAL CONSULTANT) TO THE 

AFRICAN DEVELOPMENT BANK GROUP 
 

ADB/EOI/CHHR/2019/001 
 
1. Established in 1964, the African Development Bank (“the Bank”) is the premier Pan-African 

development institution promoting economic growth and social progress across the continent. 
There are 80 Member States, including 54 from Africa (Regional Member Countries). The 
Bank’s development agenda is delivering the financial and technical support for 
transformative projects that will significantly reduce poverty through inclusive and sustainable 
economic growth. In order to sharply focus the objectives of the Ten Year Strategy (2013 – 
2022) and ensure greater developmental impact, five major areas (High 5s), all of which will 
accelerate the Bank’s delivery for Africa, have been identified for scaling up, namely; Light 
Up and Power Africa, Feed Africa, Industrialise Africa, Integrate Africa, and Improve the 
Quality of Life for the People of Africa. 

 
The Long Term Individual Legal Consultant will focus on supporting Corporate Human 
Resources Management Department’s (CHHR) legal activities related to: Case files analysis; 
Development of robust staff relations polices; Preparation of periodic case management 
reports and trend analysis; Contribution to building a more conducive conflict competent work 
environment through workshops, outreaches and communications, as well as other sundry 
legal issues related to people management 
 

 
2. The key deliverables to be provided under the Assignment: 

 
Under the overall direction of the Corporate Human Resources Management Department 
(CHHR) Director and working closely with the Lead HR Operations, the key deliverables 
under this assignment will include, but not limited to the following: 

a) Develop policies to improve and boost current practices regarding staff relations in the 
Bank. 

b) Foster understanding of the Rules, Policies, and the operations of the Bank’s Recourse 
Mechanism among staff and Managers. 

 
c) Support the HR Departments’ efforts in building a conflict competent work 

environment through workshops, outreaches and communications. 

d) Thoroughly analyse case files and provide preliminary legal advice to the CHHR 
Director as may be required from time to time. 
 

3. The Corporate Human Resources Management Department (CHHR) of the Bank now invites 
Individual Consultants to indicate their interest in providing the above-described services. 
Interested Consultants shall provide information on their qualifications and experience 
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demonstrating their ability to undertake this Assignment (documents, reference to similar 
services, experience in similar assignments, etc.).  
 

4. The eligibility criteria, the establishment of a short list and the selection procedure shall be in 
conformity with the Bank’s Procurement Policy Framework for recruitment of corporate 
consultants, available on the Bank Website at http://www.afdb.org. Please, note that interest 
expressed by a Consultant does not imply any obligation on the part of the Bank to include 
him/her in the shortlist. 

 
5. The estimated duration of services is twelve (12) months and the estimated starting date is 1st 

August 2019. 
 

6. Interested Individual Consultants may obtain further information at the address below during 
the Bank’s working hours: 09:00 to 17:00 hours Abidjan local time. 

 
7. Electronic zipped copies of expressions of interest (supported by an updated Curriculum 

Vitae) must be received at the address below no later than Thursday, 6th June 2019  at 17.00 
hours  Abidjan local time and specifically mentioning “Expression of Interest for the 
Provision of Legal Services (Individual Legal Consultant)” 

 
   For the attention of:  
 Mr. Taurai MUSAKARUKA and Mr. Arthur AMARAHO 
 African Development Bank 
 Human Resources Department 
 01 BP 1387 Rue Joseph Anoma  
 Abidjan 
 Cote d’Ivoire 
 Tel: +225 2026 4439 
 Fax: 20242079. 
 E-mail: T.MUSAKARUKA@AFDB.ORG  
 Email : A.AMARAHO@AFDB.ORG 
 
8. ESTABLISHMENT OF THE SHORT LIST 

 
A shortlist of three to six individual consultants will be established at the end the request of 
expressions of interest. The consultants on the shortlist will be judged on the following 
criteria based on their updated resume. 
 

a) General qualifications and adequacy for the assignment to be undertaken 35% 
b) similar experience in the area of expertise of the assignment 

and understanding of TOR       45% 
c)  experience with the Bank and/or multilateral donors    05% 
d) language proficiency        05% 
e) knowledge of the region (assignment environment)    10% 
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TERMS OF REFERENCE 
 

1. Introduction / Background 

The African Development Bank recently rolled out a New Development & Business Delivery 
Model (DBDM) approved by the Board of Directors on 22 April 2016. The DBDM aims to make 
the Bank more efficient, more effective, and better positioned to deliver greater development 
impacts among its member countries. As part of this transformation process, a new organizational 
structure was adopted with new roles created and changes made to some existing roles. The Bank 
has a robust Recourse Mechanism, which requires the attention, engagement and maintenance of 
HR Department on an on-going basis: the Administrative Review, the Disciplinary Committee, 
the Staff Appeals Committee, and the Administrative Tribunal.  In addition, the HR Department 
routinely engages with the Ethics Office, Ombudsman, the department of Investigation and Anti-
corruption (PIAC) etc.  The outcomes of the resource mechanism processes are followed through, 
responded to and implemented by the HR Department.   
 

The Long Term Individual Legal Consultant will focus on supporting Corporate Human 
Resources Management Department’s (CHHR) legal activities related to: Case files analysis; 
Development of robust staff relations polices; Preparation of periodic case management reports 
and trend analysis; Contribution to building a more conducive conflict competent work 
environment through workshops, outreaches and communications, as well as other sundry legal 
issues related to people management. 
 
2. Objectives of the Assignment 

Under the general supervision of the Director CHHR, and working closely with the Lead HR 
Operations, the Long Term Consultant’s Terms of Reference will include the following: 
 

1. Thoroughly analyse case files and provide preliminary legal advice to the HR Director as 
may be required from time to time. 

2. Develop policies to improve and boost current practices regarding staff relations in the 
Bank. 

3. Assess and analyse individual staff complaints and grievances and advise on action steps. 
4. Prepare periodic case management report, trend analysis and provide needed data on case 

management to inform decision making. 
5. Establish and maintain a case management/tracking system to help track cases 
6. Foster understanding of the Rules, Policies, and the operations of the Bank’s Recourse 

Mechanism among staff and Managers 
7. Support the HR Departments efforts in building a conflict competent work environment 

through workshops, outreaches and communications. 
8. Develop policies and provide inputs for all Policy documents from a legal perspective. 
9. Draft various documents and letters to Bank staff: requests for explanation, warnings, 

suspension, termination, circulars relating to employee relations and contracts. 
10. Ensure follow up with legal and timely transmission of Bank’s submissions in all Appeal 

cases by providing necessary documentation required from HR Department. 
11. Prepare Memoranda for the payments of Appellants’ awards, judgement debts and/or 

negotiated settlements as may be required from time to time. 
12. Organise Disciplinary Committee meetings; facilitate the secretariat of the said committee 

and coordinate HR Department representation as needed. 
13. Responsible for the coordination of disciplinary files for Disciplinary Committee sittings. 
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14. Establish and coordinate routines of engagements and meetings with the various 
stakeholders and departments in the case management aspect of the HR Department: Ethics 
Office, Ombudsman’s office, Office of Investigation and Anti-corruption (PIAC), Staff 
Appeal Secretariat, Administrative Tribunal, Disciplinary Committee etc. 

 

3. Main activities and deliverables  

Key deliverables include: 

a) Develop policies to improve and boost current practices regarding staff relations in the 
Bank. 

b) Foster understanding of the Rules, Policies, and the operations of the Bank’s Recourse 
Mechanism among staff and Managers. 

c) Support the HR Departments’ efforts in building a conflict competent work environment 
through workshops, outreaches and communications. 

d) Thoroughly analyse case files and provide preliminary legal advice to the CHHR Director 
as may be required from time to time. 

 

4. Administration/reporting  

The Long Term Individual Consultant will work as a member of the CHHR team, reporting to the 
Human Resource Director and working in close collaboration with the Lead, HR 
Operations/Advisor as well as the Policy Officer. 

 

5. Duration of the assignment: 

The total duration of the contract will be twelve (12) months renewable from the date of 
assumption of duty. Though not a staff member, the Consultant will be required to observe the 
Bank’s official working hours and working ethics so as to be able to attend to clients’ needs as 
and when they arise.  

 

6. Qualifications and Experience required: 

The Long Term Individual Consultant will be well-qualified and professionally competent to 
carry out the duties and responsibilities.  

It is expected that the Consultant will have the following qualifications:  

Education 
a) At least a Master’s degree in Law from reputable institution of learning.  
b) Admission to the Bar of a member state of the African Development Bank is an advantage 

 
Experience 

a) The Consultant must have at least 8 years’ experience in professional legal practice or 
legal advisory role in a corporate HR Department of a development institution similar to 
the AfDB with strong experience in international labor laws. A combination of 
professional legal practice and corporate HR Management experience is highly desirable 
and will be an advantage. 
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b)  Experience in the design, development and implementation of Human Resources and staff 
policies in organizations similar to the Africa Development Bank 

c) Knowledge and experience in emerging issues on policy design and reviews in IFIs is 
strongly desired. 

d) Experience of working with persons from multicultural diverse backgrounds. 
e) Knowledge and hands-on experience of best practices in International Labor Conventions 

related to Employee Management Policies in International organizations and 
multinationals. 
 

7. Computing knowledge 

a) Competence in the use of standard Microsoft Office applications. Knowledge of SAP is an 
added advantage 

 
8. Language 

Command of written and spoken English and/or French (preferably with a good working 
knowledge of the other language).  
 

 


