
REQUEST FOR EXPRESSIONS OF INTEREST 

AFRICAN DEVELOPMENT BANK 

Avenue Joseph Anoma, 01 B.P. 1387, Abidjan, Côte d’Ivoire 

 Power Sector Development Department (PESD) 

 

Dear Madam, Sir, 

 

1. The African Development Bank hereby invites Junior Individual Consultants to indicate their 

interest in the following Assignment: Work Programme Coordination Consultant (PESD). 

2. As part of the services under this Assignment, the consultant is expected to work closely with 

key staff in the department. More specifically, the Consultant shall undertake the following, 

but not limited tasks:  

 

• Coordinate the work program preparation within PESD and other complexes or 

departments and ensure that the Work Programmes and resources allocated are in 

alignment with Institutional Priorities; 

• Coordinate preparation and monitoring of the administrative budget. Participate in 

identification of resource requirements for submission and administration of the 

budget; recommend, if necessary, the reallocation of funds; coordinate data on 

mobilization of bilateral resources; 

• Coordinate preparation and monitoring of the annual work programme and quarterly 

mission schedules of the department. Regularly update work programmes on the basis 

of established processing schedule; 

• Prepare monthly, quarterly and ad hoc reports on the department’s portfolio 

management and performance; report on borrower’s fulfilment of the general and 

specific conditions applicable to loans and grants, for example audits; 

• Coordinate preparation and monitoring of the annual work programme and quarterly 

mission schedules of the department. Regularly update work programmes on the basis 

of established processing schedule; 

• Coordinate preparation of annual activity reports and portfolio analysis reports; 

 

3. The Power Sector Development Department (PESD) invites Individual junior Consultants 

to indicate their interest in providing the above-described services. Interested Consultants 

shall provide information on their qualifications and experience demonstrating their ability 

to undertake this Assignment (documents, reference to similar services, experience in 

similar assignments, etc.).   

 

4. The eligibility criteria, the establishment of a short list and the selection procedure shall be 

in conformity with the Bank’s Rules and Procedure for Acquisition of Consulting Services 

funded by the Administrative or Capital Expenditure Budget.  Please, note that interest 

expressed by a Consultant does not imply any obligation on the part of the Bank to include 

him/her in the shortlist. 

 

 

 



5. The assignment will be for a period of six months with possibility to be renewed and the 

estimated starting date will be June 15, 2018. The place of the assignment is Abidjan, Côte 

d’Ivoire 

 

6. Interested Individual Junior Consultants may obtain further information at the email addresses 

below during the Bank’s working hours: from 09:00 to 17:00 hours.  

 

7. Expressions of interest must be received by email at the address below no later than Monday 

June 11th , 2018 at 17:00 local time and specifically mentioning “Work Programme 

Coordinator Consultant PESD”in the subject line. 

 

For the attention of: Graeme Mutantabowa / g.mutantabowa@afdb.org    

With copy to: Mrs. Hamida RIAHI / E-mail: h.riahi@afdb.org 

 

8. Establishment of the shortlist 

A shortlist of three to six individual consultants will be established following the request of 

expressions of interest. The consultants on the shortlist will be judged on the following criteria on 

the basis of their updated resume. 

 

 Level of education          15% 

 Experience with investment banks, AfDB, sovereign fund  

 And/or multilateral financial institutions      25% 

 Experience in managing budgets and coordinating work programme   15% 

 Experience of working on energy complex projects                                                 20%   

 Experience of working on programs in Francophone Africa                          25% 

  

 

 

 

 

 

  

mailto:g.mutantabowa@afdb.org


MODEL CURRICULUM VITAE (CV) 

 

Title of the Assignment:  

Department: 

Surname:        First Name: 

Birth Date:        Nationality: 

Address:       Country: 

Telephone:       E-mail: 

 

Are any of your family members (spouse/partner, father/mother, 

Brother/sister, Son/daughter, etc.° employed in the African 

Development Bank?  

Yes  No   

If « Yes », the following 

data must be 

provided 

Name Relationship Organisation Unit Place of Assignment 

    

    

 

Language Level Read Written Spoken 

English  Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

French  Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

Other (specify)   Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

 Fair 

 Good 

 Excellent 

 

Key Qualifications: 

 

Please provide (i) a summary of your experience and training highlighting the most relevant for 

the proposed assignment, and (ii) the responsibilities which you exercised. Use one half-page 

maximum. 

 

Education (University Level and above only): 

  

Name of University - City - 

Country  

Period  Diploma Obtained Main Topic / Major 

 

  From To        

     

     

     

     

 

 



 

Professional Training: 

 

Name of Training 

Institution- City - 

Country  

Type of Training 

 

Period  Certificates or Diploma 

Obtained 

  From From  

     

     

     

     

 

Employment Record: 

 

Begin with your most recent employment. For each job since your Master Degree achievement, 

please indicate: 

- Name of the Employer 

- Type of Activity/Business of the Employer 

- Title / Function 

- Place of Employment 

- Brief Description (three lines maximum) of main accomplishments and responsibilities 

 

Reference: 

 

Please indicate the name and address of three persons with no family relationship with yourself, 

familiar with your character and titles. 

  

I hereby certify that the responses which I provided above are all, to the best of my knowledge, 

true, complete and accurate. I acknowledge that an inaccurate statement or essential omission in a 

personal declaration or another document required by the African Development Bank might result 

in the rejection of my application, termination of my Contract or any other administrative sanction 

by the Bank. The African Development Bank may verify any statements which I made in this 

application. 

 

Date: ____________ 

 

Signature:    

 

 

 

 

 

 



ANNEX 1: TERMS OF REFERENCE 

 

I. PURPOSE OF THE CONSULTANCY 

The purpose of the consultancy is to assist the Power Systems Development Department 

(PESD) for Work Programme Coordination. 

II. BACKGROUND AND INTRODUCTION 

The African Development Bank Group is a multilateral bank whose shareholders comprise 

53 African countries and 25 non-African countries. The Bank Group’s overarching 

objective is to spur sustainable economic development and social progress in Africa, and 

as a result contribute to poverty reduction. The Bank Group achieves this objective by 

financing a broad range of development projects and programs through public sector loans, 

private sector loans, equity investment, policy advice and technical assistance to support 

development efforts. 

 

The African Development Bank’s Energy Policy (2012) and the African Development 

Bank’s Strategy for 2013 - 2022 (also referred to as the Ten Year Strategy or TYS) 

recognise the opportunities and challenges in the energy sector. The Bank’s operations 

have responded to this by addressing a variety of needs across the continent ranging from 

sector level interventions to project preparation support and transaction advisory work. 

While these efforts have yielded results much more needs to be done. 

 

The Bank has announced the New Deal on Energy for Africa that has the aspirational goal 

of achieving universal access by 2025 – 100 per cent access in urban areas, 95 per cent 

access in rural areas, leveraging on and off-grid solutions and related technological 

advances. 

 

To scale up and accelerate the delivery and developmental impacts of the Bank's Ten Year 

Strategy, the Bank is more sharply focusing its efforts on the five Goals, popularly known 

as the “High 5s”, which are: (i) Lighting up and powering Africa (ii) Feeding Africa (iii) 

Industrialising Africa (iv) Integrating Africa and (v) Improving the quality of life for the 

people of Africa.  

 

As part of its new mandate, the energy complex is poised to play a key role in the fulfilment 

of those five top priorities of the Bank group. Its ambition is to scale up the Bank’s role in 

promoting public and private sector development in Africa, to foster the competitiveness 

of regional enterprises and attract foreign investment. 

 

 

 

III. MAIN ACTIVITIES AND DELIVERABLES 

Under direct supervision of PESD Director, the junior Consultant is expected to work 



closely with a key staff in the department. More specifically, the Consultant shall: 

• Coordinate the work program preparation within the VPU and ensure that the Work 

Programmes and resources allocated are in alignment with Institutional Priorities; 

• Keep the portfolio database of the department (active and pipeline projects); 

• Prepare monthly, quarterly and ad hoc reports on the department’s portfolio 

management and performance; report on borrower’s fulfillment of the general and 

specific conditions applicable to loans and grants, for example audits; 

• Analyze supervision data, disbursement vouchers, and data concerning the cancellation 

of active project loans of the department’s portfolio, and in particular performance 

reports, paying special attention to risky projects; coordinate the missions schedule and 

collate related data for reports; 

• Coordinate preparation and monitoring of the administrative budget. Participate in 

identification of resource requirements for submission and administration of the 

budget; recommend, if necessary, the reallocation of funds; coordinate data on 

mobilization of bilateral resources; 

• Coordinate preparation and monitoring of the annual work programme and quarterly 

mission schedules of the department. Regularly update work programmes on the basis 

of established processing schedule; 

• Coordinate preparation of annual activity reports and portfolio analysis reports; 

• Liaise with the Information Management and Methods Department (CIMM), if 

necessary, for all issues relating to the SAP system and other information technologies; 

have access to SAP PS and play the role of SAP resource person in the department; 

provide technical assistance to PL and GS staff of the department in the use of SAP-

PS; 

• Advise departments, as needed, on procurement of travel services, office space, office 

equipment, training and retreat facilities, contractual services, representation and 

hospitality, and other matters relating to the cost-effectiveness of spending on support 

services. 

IV. EXPECTED OUTPUTS 

The expected outputs of the consultancy against which payment will be made are as 

follows: 

 

• Work Program and Budget submissions done during the period 

 

• Prepare monthly, quarterly and ad hoc reports on the department’s portfolio 

management and performance A power point presentation capturing relevant 

features of the Concept strategic note on the promotion of the private sector. 

 

• Finalize the pipeline of projects for 2018-2020 planning 

 

• Manage the Portfolio of active projects in the complex and departments 

 



V. TIME FRAME AND PLACE OF WORK  

The Consultant will commence the assignment on 15 June 2018, as soon as the Bank 

approves the contract. The current assignment is for six months with possibility to be 

renewed based on the performance of the consultant.   

The assignment will be carried out at the Bank’s Headquarters in Abidjan, Cote D’Ivoire. 

VI. QUALIFICATIONS AND REQUIREMENTS 

• At least a Master’s/Post-Graduate Degree in Economics, Banking or Finance or other 

related areas, and be less than 32 years-old at the starting date of the consultancy. 

• Minimum of 4 years of experience in programme coordination, IT or Portfolio 

management process client facing activities,  

• Good knowledge of internal work stream set-up and implementation 

• Knowledge of the relevant Bank Policies and Directives 

• Ability to work under pressure and to respect tight deadlines 

• Ability to work with minimal supervision and motivate staff and active in program 

management 

• Strong quantitative, analytical, conceptual and excellent communication skills; 

• Proven ability to manage and deliver products in a timely manner and handle multiple 

tasks at the same time; 

VII. DURATION 

The assignment period is expected for six months with possibility to be renewed. 

The commencement date is expected for 15th June 2018. 

 

VIII. LOCATION 

The work will be carried on at Bank’s headquarter at Abidjan, Ivory Coast. 

 

IX. REPORTING 

The consultant will report to the Head of Database and Data Management section. 

 

X. REMUNERATION 

The remuneration will be based on the Consultant experience and the Bank GUIDELINES 

ON INDIVIDUAL JUNIOR CONSULTANTS REMUNERATION. 

 


	MODEL CURRICULUM VITAE (CV)

