
REQUEST FOR EXPRESSIONS OF INTEREST   

AFRICAN LEGAL SUPPORT FACILITY (ALSF)  

Legal Learning Expert – Individual Consultant (Short-Term)  
  

Expressions of interest are being requested for a Legal Consultant Position:  

Brief description of the Assignment:   Legal Learning Expert – Individual Consultant 
Department issuing the request:   ALSF – African Legal Support Facility  

Place of assignment:       Remote with minimum 3 trips to Abidjan 

Duration of the assignment:     April 2018 – October 2018 (6 months)  

Tentative Date of commencement:   15 April 2018  

Deadline for applications:     7 March 2018  

Applications to be submitted to:    

Any questions and requests for   

alsf@afdb.org  

clarifications may be sent to:     a.shaikh@afdb.org  
  

The African Legal Support Facility (“ALSF” or the “Facility”) hereby invites individual 
consultants to indicate their interest in the following assignment: Legal Learning 
Expert.  

Terms of Reference  

 
1 Introduction / Background 

1.1 The African Legal Support Facility 

The African Legal Support Facility (“ALSF” or “Facility”) is an international public 
organization dedicated to providing legal advice and technical assistance to African 
countries in matters pertaining to creditor litigation and complex commercial 
transactions. The goal of the Facility is to remove asymmetric technical capacities and 
level the field of legal expertise among parties during litigation and negotiations. The 
Facility strives to further development in Africa by removing obstacles to realizing the 
benefits of debt relief through its work in vulture fund litigation. It also provides advisory 
services to improve the negotiating capabilities of its member countries. Through all of 
its activities the Facility aims to build additional legal capacity on the continent. The 
ALSF is hosted by the African Development Bank (AfDB). 



1.2 Presentation of ALSF’s Capacity Building Strategy 

Since its inception in 2010, the ALSF has funded several capacity building programs 
in (i) Mining, (ii) Oil & Gas, (iii) Power, (iv) Infrastructure and PPPs (transport, other 
non-power infrastructure, and services), (v) Sovereign Debt (bond issuances, currency 
risk hedging, and creditor litigation)  (the “Key Sectors”).  

Based on its experience, the ALSF intends to implement coherent capacity building 
initiatives in the Key Sectors at national and regional levels, which will reduce 
duplication and increase the participation of Africa’s government officials, academics, 
Key Sector professionals and civil society organizations in better tailored training 
programs. This approach will also enable the ALSF to develop knowledge 
management tools which will facilitate the dissemination of capacity building content.  

Under its 2018 – 2022 Medium Term Strategy (MTS) - Key Results Area (KRA) 2, the 
ALSF has adopted a specific approach to enhance legal capacity in Africa, through 
knowledge generation, and sharing as well as capacity building. In all such capacity 
building activities, the ALSF shall develop standards as well as model agreements from 
data leveraged from the operations of the ALSF, in order to improve decision making 
and reduce cost and delay in project development. Through training partnerships and 
the development of training accreditation programs, the Facility will improve the 
negotiation skills of government officials and the quality of legal advice offered by 
African lawyers to both the public and private sectors.  

Within this framework, international commercial arbitration, as is the case for other 
fields relating to commercial law, will be the object of special attention from the ALSF.  

 In all such capacity building activities, the ALSF shall take gender into account. 

1.3 ALSF’s Partners 

The ALSF intends to design and implement this capacity building initiatives through 
partnerships with other development institutions and organizations involved in Key 
Sectors capacity building activities in Africa, as well as national and regional bar 
associations, including the Southern African Development Community Lawyers 
Association (SADCLA), the East African Law Society (EALS) and the International 
Training Centre in Africa for Francophone Lawyers (CIFAF). African academic 
institutions will also be approached. These institutions and organizations (the 
“Partners”) will assist in funding, preparing and implementing capacity building 
programs.  

 

2 Objective of the Assignment 

The objective of the assignment is to supervise ALSF’s knowledge management 
activities which support its capacity building initiatives, and to oversee the cooperation 
with partners in relation these activities and initiatives. The Legal Learning Expert will 



also liaise with external experts selected by ALSF for the preparation of pedagogical 
materials, and will coordinate the organization, implementation, monitoring, and 
evaluation of training workshops with ALSF’s Capacity Building Coordinator. 

The ALSF intends to develop an accreditation process based on the standards 
attached hereto as Annex I (the “Standards”). The Standards are currently 
supplemented by guiding notes which will be expanded and adjusted by the Legal 
Learning Expert in course of the establishment of an ALSF Academy Accreditation 
Process (the “Accreditation Process”). Any training conducted or sponsored by the 
ALSF Academy will have to comply with the Standards and be accredited under the 
Accreditation Process. Any trainings, workshops or e-training provided by other 
institutions than the ALSF but that are intended to be included in the ALSF Academy 
Program will also be required to be accredited under the Accreditation Process. 

The policies and procedures supporting the accreditation will also be developed and 
published by the ALSF to ensure a transparent and structured process. 

It will be possible to obtain accreditation for trainings which aim to improve the African 
business environment but are not part of the ALSF Academy Program. A successful 
application under the Accreditation Process will attest of the quality of the training to 
be received by the participants on a certain topic. 

The Standards, policies and procedures, and the list of the Accreditation Process 
requirements will be elaborated by the Legal Learning Expert. A web-based platform 
will also allow applicants to electronically submit the necessary documentation for their 
training to be accredited. The Accreditation Process will bear no cost for the applicants. 

 

3 Main activities and deliverables 

The Legal Learning Expert shall perform the following tasks: 

Ø Write up and/or review training documents: presentation leaflets, workshop 
programmes, application files, preparation questionnaires for the workshops, 
pedagogical support, attendance sheets, evaluation questionnaires, 
participation certificates, press releases, etc. 

Ø Supervise the cooperation with the speakers / trainers and Partners for the 
organisation capacity building workshops; 

Ø Supervise the preparation of training materials: formalisation of the materials, 
organisation of reprography, etc.; 

Ø Ensure communications with external suppliers: contracting and payment of 
services, etc.; 

Ø Carry out missions in Africa and overseas at the location and time of the 
workshops in order to supervise the logistical organization of the workshops; 



Ø Create the support system to maximise the outcome of the training programme 
(CD-ROM or pen drive). The support materials will be given to the participants 
at the end of each workshop, and uploaded on an online database. They must 
include all relevant documents;  

Ø Prepare the pedagogical contents to be published on an e-learning platform 
and/or on any other IT support at the participants’ request; 

Ø Coordinate and ensure the application of internal ALSF procedures: preparation 
of internal memos or memos addressed to AfDB departments, etc; 

Ø Expand existing guiding notes on the application of the ALSF’s capacity building 
standards (the “Standards”);            

Ø Develop policies and procedures supporting the Accreditation Process. 

Ø Liaise with the ALSF Capacity Building Coordinator and external advisors to 
develop a training program that complies with the ALSF Academy Standards.  

Ø Establish partnerships with other international organisations and academic 
institutions that are interested to provide support and participate in the 
establishment of the Accreditation Process.  

Ø Coordinate the establishment of a committee composed of partner institutions 
responsible to grant or deny accreditation applications (the “Accreditation 
Committee”); 

Ø Perform any other task relating to ALSF capacity building activities at the 
request of the Chief Legal Counsel of the ALSF, after feedback from the 
partners. 

 

4 Administration / reporting 

The Legal Learning Expert will work under the supervision of the Chief Legal Counsel 
of the ALSF. 

 

5 Duration of the assignment 

The Legal Learning Expert shall be employed for a period of six (6) months 
(renewable). 

 



6 Qualifications and Experience required 

Ø Possessing at least a Master’s degree in Law, plus admission to the Bar of (or 
diploma to practice law in) a member of the African Development Bank; or a first 
university degree plus a relevant combination of academic qualifications in law 
e.g. Juris Doctor (JD) plus admission to the Bar of (or diploma to practice law 
in) a member country – a PhD in law will be considered an advantage; 

Ø Having the nationality of a Bank Member Country; 

Ø Minimum ten (10) years of relevant professional experience in the legal sector 
and/or in the planning and coordination of programmes and projects and/or the 
design and moderation of training courses;  

Ø First experience in the fields of complex commercial transactions related to 
mining, oil & gas, power, infrastructure & PPPs (transport, other non-power 
infrastructure, and services), or sovereign debt (bond issuances, currency risk 
hedging, and creditor litigation), will be considered an advantage; 

Ø Working level knowledge of the Bank’s standard software (Word, Excel, Access, 
PowerPoint and web tools); 

Ø French and English working language skills are fundamental, excellent 
communication skills, ability to write in French and/or English, knowledge of 
Arabic or Portuguese will be considered an advantage; 

Ø Ability to work under pressure in a multi-cultural environment and ability to carry 
out multiple tasks and respect deadlines; 

Ø Availability for frequent travel. 

7 Eligibility Criteria 

The eligibility criteria, the establishment of a short list and the selection procedure shall 
be in conformity with the Bank’s Rules and Procedures for the Use of Consultants. 
Please, note that interest expressed by a Consultant does not imply any obligation on 
the part of the Bank to include him/her in the shortlist. 

8 How to apply 

Expressions of interest must be sent electronically to alsf@afdb.org no later than 7th 
March 2018 at 18h00 local time (Abidjan, Ivory Coast) specifically mentioning Legal 
Learning Expert – Individual Consultant.  

Interested Individual Consultants may obtain further information at the address below 
during the Bank’s working hours: 9 a.m. to 5 p.m. 

 



For the attention of: Mr. Amir Shaikh, Chief Legal Counsel  

African Development Bank  

African Legal Support Facility (ALSF)  

CCIA Plateau, 01 B.P. 1387  
Abidjan 01, Côte d’Ivoire  

E-mail: a.shaikh@afdb.org / alsf@afdb.org  
Telephone: +225 20 26 35 96  

 

9 Establishment of the Short List 

A shortlist of three to six individual consultants will be established at the end the 
request of expressions of interest. The consultants on the shortlist will be judged on 
the following criteria on the basis of their updated resume.  
 

Ø Level of education in general             20%  
Ø Educational level compared to the field of mission        20%  
Ø Years of experience in general             20% 
Ø Number of years of experience relevant to the mission     40% 

 

10 Remuneration 

The consultant shall be paid a total monthly lump sum, comprising fee, subsistence or 
other incidentals, for the duration of the assignment, which is commensurate with the 
number of years of work experience. The ALSF will cover potential travel and field 
mission costs (if any) as per African Development Bank rules in this regard. 

 

 

 


